Agmmnmctpaums TamMokoro pakioHa

Ne 37-M/2023

ot 30.01.2023

| |

\occe voion/

MYHHULIMIAJIBHOE OBPA3OBAHUE «TOMCKHI PAIOH»
AJIMUHUCTPAIIA TOMCKOI'O PAMOHA

INOCTAHOBJIEHHUE
«I0 » OFf 2045 No T& 7

Tomck

O6 yTBepxxaeHrnH AIMHUHUCTPATHBHOTO perjiaMeHTa
IPEIOCTaBICHUS] MyHULIMITAJIbHON YCITyTH
«IIpenocraBnenne nudopmanuu 06 oObeKkTax yuera
u3 Peectpa MyHUIIMIIATbHOTO UMYILIECTBA
MyHHLUNIATBHOTO 00pa3oBanus « ToMCckuii paiton»

B coorBerctBUuM ¢ ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHM3allid IPeJOCTAaBIEHUS TIOCYHApCTBEHHBIX M  MYHHUIUNAIBHBIX  YCIIYI»,
@enepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 «O6 obmmx MpUHIMIIAX OPraHU3ALHHA
MeCTHOro camoyInpaniieHus B Poccuiickoit @enepanumy,

HOCTAHOBJISIO:

1. YTBepauts AAMUHUCTPATUBHBIA perjaMeHT IpPeJOCTaBICHHS MYyHHUIMIIAIbHOU
yeayru «lIpenocraBnenue undopmanuu 06 oobekrax ydera uz Peectpa MyHHIIUIIAIBHOTO
MMYIIECTBAa MyHHUIUNAIbHOTO 00pa3zoBanus « ToMckuii paiiOH» COTIACHO MPUIIOKEHHIO.

2. [Ipu3HaTh yTpaTUBIIUMU CHITY:

2.1. nocranoBnenne AaMuHUCTpauuu Tomckoro paiiona ot 08.11.2012 Ne 285 «O6
YTBEPXKACHUHM AIMHUHUCTPATUBHOIO perjaMeHTa MpeNoCTaBleHUss MYHHUIIMIIAIbHOM
YyCIYyrd MO MpeAocTaBleHUI0 HWHpopMmanuu U3 PeecTtpa MyHHMIIMIAIBHOTO HMYIIECTBA
MyHHLUNIATBHOTO 00pa3oBaHus « ToMCKuil paifon;

2.2. nocraHoBieHnne AnMuHuctpanuu Tomckoro paitona ot 07.06.2013 Ne 160 «O
BHECEHMM W3MEHEHUN B IIOCTAaHOBIIEHHE AJIMUHUCTpanuM TOMCKOro paiioHa OT
08.11.2012 No 285»;

2.3. nocraHoBieHue AaMuHucTpauuu Tomckoro paiona ot 15.12.2015 Ne 396 «O
BHECEHWHM W3MEHEHHMIl B TIIOCTaHOBIIEHHEe AJIMUHUCTpalud TOMCKOro paiioHa OT
08.11.2012 No 285x»;

2.4. nocraHoBinenre AamuHuctpanuu Tomckoro paiona ot 06.04.2018 Ne 103 «O
BHECEHUU H3MEHEHUH B OTIeJbHble HOPMATHBHBIE IMPABOBBIE AKThl AJIMHUHUCTpPALHH
Tomckoro paiioHay;

2.5. nocraHoBineHue AamMuHUCTpauuu Tomckoro paiiona ot 16.10.2018 Ne 269 «O
BHECEHUU W3MEHEHUH B ITOCTAHOBJIEHUS AIMUHUCTpaK ToMCKOro paiioHay;

2.6. nocraHoBneHne AaMuHUcTpanuu Tomckoro paiioHa ot 07.08.2020 Ne 266 «O

BHECEHMM W3MEHEHHUH B TMOCTaHOBIeHHEe AJMHUHHUCTpanud ToMckoro paiioHa ot
08.11.2012 Ne 285x;
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2.7. mocranosnenre Anmuaucrpanuu Tomckoro paitona ot 29.12.2021 Ne 538 «O
BHECEHHH M3MEHEHHH B IIOCTaHOBJICHHE AMUHUCTpauuu ToMmckoro paiioHa oT
08.11.2012 Ne 285 «O06 yTBepxaeHUN AIMHHUCTPATHUBHOTO perjiaMeHTa Ipea0CTaBIeH s
MYHMIIMITAJIBHOM YCIIYTH 110 NpeAoCTaBIeHHI0 HHopManuu u3 Peectpa MyHHIIHIIAIEHOTO
UMYIIECTBA MyHHUIUIIAIBHOIO 06pa3zoBaHus « TOMCKU# paiioHy.

3. VYmpaBneHuro aenamMu AJMUHHCTpammd TOMCKOro paiioHa OIyOJIMKOBATh
HaCTOsIee MMOCTAaHOBIEHUE B rasere «TomMckoe mpeaMecTbe» W pa3MECTHTh Ha caiTe
Anvunuctpainuu ToMckoro paiioHa B MH(OPMAMOHHO-TEIEKOMMYHHMKALIMOHHON CETH
«HAnTepuer».

4. KoHTponb 3a HCIOJHEHHEM HACTOSIIEr0 IOCTAHOBIEHHUS BO3JIOXKUTH Ha
3amecTuTelis [ aBel ToMckoro paiioHa 1o 3JKOHOMHYECKOM MOJUTHKE ¥ MYHHIIMIIAIEHBIM
pecypcam.

BpeMeHHO HCTIONHSAIONIHA TTOTHOMOYHS
I'naBer Tomckoro paiiona A.H. Macnosckuit

Ky3bMuna Jlapes BanepreBna
dvk@atr.tomsk.gov.ru

8(3822) 40 86 24 ;(: 6




IIpunoxenne
K ITIOCTAHOBJICHUIO AJIMUHUCTPALUU
Tomckoro paiiona

oT J0. 07 LOL3 Ne S7-/7

AJIMUHUCTPATUBHBINA perjlaMeHT
IpeoCTaBIeHHs MyHUIMNIaNbHOU yeiuyrH «IIpenocraBnenue nHGoOpManuu
00 o6bekTax yuera u3 PeecTpa MyHHIIUIIAIFHOTO HMYIIECTBA
MyHHUIUNaIbHOro o6pa3zoBanus « ToMckuit paiioH»

Pa3zged 1. O0mue nosioskeHus
IIpeamer peryaupoBanust AIMHHHCTPATHBHOIO pPerjiaMeHTa

1.1. AIMUHHCTpPAaTUBHBIA perJIaMeHT NPENOCTaBJICHHS MYHHLHUIAIBHON YCIyrH
«IIpenocraBnenne wmHPOpMauuu 006 oOvekTax ydera U3 PeecTpa MyHHIMIAIBHOTO
MMyIIECTBA  MyHHLMIAIBHOro  obpa3zoBaHus  «Tomckmit  paiion» (mamee -
AIIMMHHCTPaTHBHBIA perjiaMeHT) pa3paboTaH B LeNSX TOBBIIIEHHS Ka4yecTBa U
JOCTYIHOCTH MPEIOCTaBICHUS MYyHULUIAIBHON yCIyTH, OIpeJeseT CTaHAapT, CPOKHU H
MOCJIEIOBATEIBHOCTh JEHCTBUM (aAMUHUCTPATUBHBIX IPOLEAYP) IPH OCYIIECTBICHUH
MOJIHOMOYMI TNpd IpefocTaBleHMH HHpopManuu o6 oOwvekTax ydera u3 Peectpa
MYHHIIMIIAIBHOIO UMYIIECTBA MyHUIMIIATBHOr0 00pa3oBanus « ToMckuii paiion» (manee -
MYHHULMIIAIbHAS YCIIyTa).

Kpyr 3asBureieii

1.2. 3asgBuTensIMH Ha MOJyYyeHHE MYHHLMIIAIBHOW YCIYTH SBISIOTCS (DU3HYECKHE
JHIa, IOpUANYECKHe JIMLIA U WHAMBHAyaJbHbIE NpeaNpHHUMATENH (najee — 3asBUTEIb,
IIPA COBMECTHOM YIIOMUHAHHH - 3aABUTEIIH).

1.3. HHuTepecsl 3asBUTeNeH, yKa3aHHBIX B MyHKTe 1.2 AJIMHHHCTPaTHBHOI'O
periamMeHTa, MOIYT  NOpPeACTaBiIATh  Jula, oOJajaloniie  COOTBETCTBYIOIIMMH
IIOJJHOMOYMSMH (Jajiee — IpeICTaBUTEIh).

Pazgen I1. Cranaapr npeaocraBjieHHsi MyHHIIHNIAJIBHOM YCIyTrH
HanmeHoBaHHe MyHHIHNIAJbHOMH YCJIyTrH
2.1. MynununansHas ycnyra «[IpepocraBinenne uHpopmanuu o6 oOBeKTax ydera
u3 PeecTpa MyHMIMIIAIBHOrO HMMYyIIeCTBA MYHHIMIAIBHOTO oOpa3oBanus «ToMckuii
paiion».

HaumeHoBanmue opraHa, npeaocTaBjfAlOIIero MyHHIHIAJBHYIO YCIYIY

2.2. MyHununanbHas yciyra mpefocTaBiseTcs AIMUHHCTpaiueir Tomckoro
paiioHa (Janee - YIOJIHOMOYEHHBIH OpraH).



4

2.3. Ilpu mpemocTaBIeHHM MYHHLMNAIBHOM YCIyrd YIIOJHOMOYEHHBIA Opras
B3aUMOJICUCTBYET C:

2.3.1. ®depepanbHOi HaNOroBoW CiyX 0O B YaCTH IOJYyYEHHS CBEJCHUH M3
Enunoro rocynapcTBeHHOro peectpa MOPHUAWYECKHX JIMI,, CBEIeHWH u3 EauHoro
rOCy/IapCTBEHHOIO PeeCTpa HHAUBHAYAIBHBIX ITPeANPHHHUMATENEH;

2.3.2. WHBIMH OpraHaMH TOCYJapCTBEHHON BJIaCTH, OPraHaMH MECTHOTO
CaMOYTIpaBJIEHHUS, YIOJHOMOYEHHBIMH Ha IPEJOCTaBIeHHE NOKYMEHTOB, YKa3aHHBIX B
myHKTE 2.12 AIMUHUCTPaTUBHOTO perjiaMeHTa.

2.4. B mpenoCTaBICHMM MYHMIMITAIBHOM YCIYI'H MOTYT NPHUHHMATh Y4YacTHeE
MHOTrO(YHKIMOHAIbHbIE IIEHTPHI IPEIOCTABICHUS TOCYJAPCTBEHHBIX ¥ MyHHIUIATBHBIX
yeayr (nanee — M®L]) npu HaJIMYHUK COOTBETCTBYIOIETO COMJIALIEHUS] O B3aUMO/IEHCTBUH
Mexay MOL[ ¥ VYNoJIHOMOYEHHBIM OpraHoOM, 3aKJIOYEHHBIM B COOTBETCTBUH C
nocranojieHueM IIpasurenscrea Poccuiickoit @eneparmu ot 27.09.2011 Ne 797 (nanee —
Cornamenue o B3aUMOJIEHCTBUH).

M®ILI, B xoTOpeIX mojaercss 3asBI€HHE O IPENOCTABIEHHH MYHHUIMNAILHOMN
YCIIyTH, He MOTYT NpPHHATh PelIeHHe 00 OTKa3e B NpHeMe 3asBICHUS U JOKYMEHTOB W
(unn) nHGOpPMaLUH, HEOOXOIUMBIX IS €€ IIPEIOCTABICHHS.

PesyabTaT npegocraBiieHHs] MyHHIHIAIbHOM YCJIYTH

2.5. Pe3ynpTaToM IpefoCTaBIeH s MyHULUIIATBHON YCIYTH SBJISETCS:

2.5.1. pemieHWe O NpENOCTaBIEHHH BBIMKNCKA W3 PeecTpa MyHMIMIAIBHOTO
MMYIIEeCTBA MYHHIMIAIBHOrO obpazoBanus «Tomckuit paitoH» mo ¢opme cormacHo
MPHIIOXKEHHIO 1 K HacTosImeMy AZIMAHHCTPATHBHOMY pErJIaMeHTy;

2.5.2. ysemomiuenue o6 OTCYTCTBHM cBeleHHi o6 oGbekTe yuera B Peectpe
MYHUIMIIAIBHOTO HMYINECTBA MYHMIMNAIbHOrO oOpa3oBaHust «Tomckuii paiioH» 10
(opme cornacHo MPUIOKEHHIO 2 K HACTOSIIEMY AJIMHHUCTPATUBHOMY PETJIaMEHTY;

2.5.3. pemienre o6 OTKa3e B NPeNOCTABICHHH MYHHLHUIAILHON YCIyTd 10 (Gopme
COIJIaCHO IPHJIOKEHHIO 3 K HAacTOsAIEeMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.

2.6. JIoKyMEHTOM, COJEp)KaIllUM pelleHHe O MPEJOCTABIECHUH MYHMIMIIAIBHOM
YCIYyrd, Ha OCHOBAaHMM KOTOPOIO 3asBUTENIO (TPEACTABUTENIO) MPEAOCTABISIOTCS
pesynbTaThl, yKa3aHHblE B IIyHKTe 2.5 AJMHUHUCTPATHBHOIO perjiaMeHTa, SBISETCS
BRIIMCKa H3 PeecTpa MyHUIMNAJIBHOTO MMYIIECTBA YIIOJIHOMOYEHHOTO Oprasa,
cojiepiKaliias Takue peKBU3UTHI, Kak HOMEp U Jata.

2.7. Pe3ynpTaThl MYHMLUMIIQIBHOM YCIyru, YyKa3aHHble B myHKTe 2.5
AIMUHHCTPAaTHBHOIO periiaMeHTa, MOTryT OBITh IMOJIy4eHBl MOCPEACTBOM (eneparbHON
roCyJapCTBEHHON HHGOPMAIMOHHOMW cHucTeMbl «EIMHBIMN TOpPTal roCylapcTBEHHBIX |
MYHHULMNATBHBIX YCIyT (GyHKIHN)» B GopMe AIIEKTPOHHOTO JAOKYMEHTA, MOIIHCAHHOTO
YCHJIEHHOW KBaJU(ULIMPOBAHHOW SJIEKTPOHHOM IMOJNMUCHIO (Jajiee COOTBETCTBEHHO -
EITY, YK3II) 1omKHOCTHOTO JIMLIA, YIIOJTHOMOYEHHOI'O Ha MPUHSTHE PELIEHUS.

Cpok npeaocTaBjieHHsi MyHHIIMNAJIbHOH yCJIyTH

2.8. Cpok mpenocTaBlieHHss MYHHUIMIIANBHOM YCIYyrH He J0JDKeH npesbimarh 10
KaJIEHIapPHBIX THEH CO JHS MOCTYIUICHUS 3asBICHHUS O MPEOCTABIECHHH Y CIIYTH.
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Opranom rocynapcTBeHHO# BiacTH cyOwpekta Poccuiickoit ®enepanuu, opraHoMm
MECTHOIO CaMOYNPAaBJICHUS MOXKET OBITh INPEAYCMOTPEHO OKa3aHHe MYHHUIMITAIbHOM
YCIyrH B~ HHOM  CpPOK, HEe  IpPEBBHINAIOIMMNA  YCTAaHOBJIEHHBIH  IPHKA30M
Munskonompassutus Poccun ot 30.08.2011 Ne 424 «O6 yrBepxaenuu [Topsiika BeneHus
OpraHaMi MECTHOI'O CaMOYIIpaBJIEHUs] pEeCTPOB MYHHIUIIATBHOIO UMYIIIECTBAY.

HopmaTHBHBIE NPaBOBbIe AKThI, peryJIMpyIoLiHe NpeJ0CTaABIeHHE
MYHHIHNAJbHOH yCJIYyIH

2.9. IlpenocraBneHre MyHUIIUIIATBHON YCIIYTH PETYITHPYETCS:

I'paxxnanckuii koaekc Poccuiickoit @enepanuu;

3emenbHbIN Koneke Poccuiickoit ®enepanumy;

QenepanpHblii  3akoH  oT  27.07.2006 Ne 149-®3 «O6 wuHpOpMAaImH,
MH(POPMAIMOHHBIX TEXHOJIOTHAX U O 3al[uTe HHPOPMAIIHN;

ITocranosnenue IlpaButensctBa Poccuiickoit @enepauuu ot 06.07.2015 Ne 676 «O
TpeOOBaHHUAX K MOPSJKY CO3JaHUS, Pa3BUTHS, BBOJA B IKCIUTYaTALUIO, SKCILUTyaTAllUH M
BBIBO/Ia M3 DKCIUTyaTalli¥ rOCyAapCTBEHHBIX HHGOPMAIIMOHHBIX CHUCTEM, U JAbHEHIIEro
XpaHeHUs cojiepxKaleiics B ux 6a3zax JaHHBIX HHOOPMAIUY;

@enepanbHbiii 3akoH 0T 27.07.2006 Ne 152-®3 «O nepcoHaIBHBIX TaHHBIXY;

ITocranosnenue IlpaBurenscrBa Poccuiickoit @enepamuu ot 01.11.2012 Ne 1119
«O6 yTBepxIeHUN TpeGOBaHMI K 3alIUTe NMEPCOHAJBHBIX JAHHBIX MPH HX 00paboTKe B
MH(OPMAIIMOHHBIX CUCTEMaX IMePCOHATBHBIX JaHHBIX);

ITocranosnenue IlpaBurenscrBa Poccuiickoit @enepanuu ot 25.08.2012 Ne 852
«O6 ytBepxaenun [IpaBuil MCIONB30BaHKs YCHIEHHON KBATM(DUIMPOBAHHOMN IMOIMUCH
npu oOpalleHHH 32 IOJyYeHHWeM TIOCYJapCTBEHHBIX M MYHHIHMIAIBHBIX YCIYT H O
BHeCeHMHM H3MeHeHus B IIpaBuna pa3paboTKu M YTBEpXKAEHUS aIMUHHCTPAaTHBHBIX
pEeriaMeHTOB MPeNOCTaBIeHHs rOCYAapPCTBEHHBIX YCIIYT»;

ITocranosnenue IlpaBurensctBa Poccuiickoit @enepammu ot 26.03.2016 Ne 236 «O
TpeOOBaHMAX K TPEJOCTABICHHIO B OJJEKTPOHHOM (OpME TroOCyJapCTBEHHBIX H
MYHHUIUIATBHBIX YCIIyT»;

ITocranoBnenue IlpaButenscrBa Poccuiickoit ®enepanuu ot 08.09.2010 Ne 697 «O
€IMHOM CHCTEME MEXKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOIEHCTBHSY;

ITocranoBnenue IlpaButensctBa Poccuiickoit @enepanuu ot 24.10.2011 Ne 861 «O
(enepanbHBIX TroCyIapCTBEHHBIX HH(POPMALMOHHBIX CHCTEMaX, OO0ECIEeYMBAIONIMX
MPEIOCTaBICHHE B 3JIEKTPOHHOM (popMe rocynapCTBEHHBIX W MYHHLIUIAIBHBIX YCIyT
(ocymecTBieHne GyHKIHMN)»;

ITocranoBnenue IlpaButenscTBa Poccuiickoit ®epepanuu ot 25.01.2013 Ne 33 «O6
HCIIOJIb30BAaHNM IIPOCTOM 3JIEKTPOHHOM NOANHMCH IpPHU OKa3aHUU TOCYHApCTBEHHBIX H
MYHULUNAIBHBIX YCIIyT»;

ITocranosnenue IlpaButenscrBa Poccuiickoit @enepanuu ot 19.11.2014 Ne 1222
«O nanpHediieM pa3BUTHH €IUHOW CHCTEMBI MEXBEIOMCTBEHHOIO JJIEKTPOHHOIO
B3aUMOJICHCTBUSY;

ITpukas MunkoMmcBsazu Poccun ot 23.06.2015 Ne 210 «O6 yrBepkueHHH
Texuuueckux TpeGoBaHM K B3aUMOJEHCTBHIO HWH()OPMALMOHHBIX CHCTEM B EIUHOM
CHCTEME MEXKBEIOMCTBEHHOTI'O JIEKTPOHHOTO B3aUMOAECHCTBHY,;
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Ilpuka3 MunskoHoMpasButusi Poccun ot 30.08.2011 Ne 424 «O6 yTBepxaeHHU
Ilopsinka BeleHHs OpraHaMH MECTHOTO CaMOYMpaBIEHHS PEECTPOB MYHHIMIIAILHOIO
MMYILIECTBAY.

HcuyepnpiBalomnii nepeyeHb J10KYMEHTOB H CBeleHMii, He00X0IHMMBIX
AJIS IPEAOCTABJICHHS MYHHIIMNAJAbHOH yCJOYrd

2.10. [Insa mnonyd4eHHs MyHMIMIAJIbHOU YCIYrM 3asBUTENb ([IPEACTABHTEND)
NPENCTABAET B Y IIOJIHOMOYEHHBIN OpraH 3asBieHHUEe O MPEJOCTABIEHHH MYHHIUIAILHOMN
ycnyra (manee — 3asBl€HHe) MO (OpMe COINIACHO TPHJIOKEHHIO 5 K HACTOSLIEMY
AIMUHHMCTPaTMBHOMY DErJaMeHTY OJHHM M3 CIEYIOIHX CIOcO60B MO JHYHOMY
YCMOTpPEHHUIO:

2.10.1. B anextpoHHO# dhopMe nocpencreom EIMTY:

a) B CIoy4ae NpEACTAaBIEHHUs 3asBlIEHHS M MNpPUJIAaraeMblX K HEMY JOKyMEHTOB
YKa3aHHbIM  CIOCOOOM  3asBUTENb  (NIPEACTABHUTENb), [POLIEAIIAA  IPOLELYPHI
PETUCTPALlMK, WACHTHGHKAUMM M ayTeHTH(UKALMH C WCIONB30BaHHEM (QenepanbHoil
rOCYIapCTBEHHOH HH(pOpMalMOHHOH cHcTeMbl «EnuHas cucTeMa WIEHTH(QUKAIMH M
ayTeHTHOUKALMH B HH(QPacTpyKType, obecrneuynBaronei UHGOpPMAIIHOHHO-
TEXHOJIOTHYECKOE B3aHMOJAEHCTBHE HHQOPMALMOHHBIX CHCTEM, MCIHONB3YyEMBIX JUIS
NPENOCTaBIEHUS TOCYAapCTBEHHBIX W MYHMIMINAIBHBIX YCIYT B 9JIEKTPOHHOH (opmex
(nanee — ECHA) unu HMHBIX rocyIapCTBEHHBIX MH(POPMALMOHHBIX CHCTEM, €CIH TaKHe
rOCylapCTBeHHble HH(OPMALIOHHBIE CHCTEMBI B YCTAHOBJIEHHOM IIpaBHTENHCTBOM
Poccuiickoit ®enepanuu nopsake obecrneynsaioT B3aumoneiicteue ¢ ECUA, npu yciaosun
COBMAJIEHHs CBEIACHHH O (PU3MYECKOM JHIle B yKa3aHHBIX HH()POPMALMOHHBIX CHCTEMAX,
3aMONHsEeT pOPMY YKa3aHHOTO 3asBIICHHS C MCMOJB30BAHMEM HHTEPAKTHBHOI (QOPMEI B
3JIEKTPOHHOM BHJE, O6e3 HEOOXOIUMOCTH INOMOJHUTENLHOM MOAAa4YM 3asBIECHHS B KaKOii-
1160 uHOH dopme;

0) 3asBlIeHHe HampaBnseTcs 3asBUTENeM ([IPEACTABUTENEM) BMeCTe C
NPUKPETJICHHBIMH  3JIEKTPOHHBIMU TOKYMEHTaMH, yKa3aHHBIMH B MOJIYHKTax 2 - 3
nyHKkTa 2.11 AIMHHHCTpPaTUBHOIO perjlaMeHTa. 3asBleHHE MOIIIMCHIBAETCS 3asiBUTENEM
(mpencTaBUTENEM), YIIOIHOMOYEHHBIM Ha MOIIIMCaHHe Takoro 3assienus, YKIII mubo
YCUIEHHONH HEKBATH(UIMPOBAHHONW JJIEKTPOHHOM IIOANMKCHIO, CEPTHU(MKAT KiIIoYa
IPOBEPKH KOTOPOM CO3JaH M HCIONB3yeTCsl B HH(QpacTpykType, obecrneuuBaroiieit
MH()OPMaIIMOHHO-TEXHOJIOTMYECKOE  B3aMMOJAEHCTBHE  HH(POPMAIMOHHBIX  CHCTEM,
UCTIOJNIb3YEMBIX I TNPENOCTaBIEHUS] TOCYJapCTBEHHBIX W MYHHUIHUNANBHBIX YCIYyT B
3NIEKTPOHHOH ¢opMe, KOTOpas CO3JaeTcs M MPOBEPSETCS C HCIOJNB30BaHHUEM CPEICTB
AJIEKTPOHHOM MOAIUCH M CPEACTB YJOCTOBEPSIOLIETO LIEHTPA, HUMEIOIIMX TOATBEpXACHHE
COOTBETCTBHS TpeOOBaHHIM, YCTAaHOBJIEHHBIM (peiepaibHbIM OpPraHOM HCIIOJHUTENbHOMN
BIacTd B obnactu obecrneueHus: 6€30MaCHOCTH B COOTBETCTBHHM C 4acThiOo 5 cTaThu 8
®enepansroro 3akoHa ot 06.04.2011 No 63-d3 «OO6 31eKTpOHHOU MOIIHUCH», a TaK¥kKe
IpU HAIMYUH y Bilajienblla cepTU(HUKaTa KIH04a MPOBEPKH KJI0Ya IIPOCTOM 3JIEKTPOHHOM
moamucu (manee - OII), BbImaHHOro €My MNpU JIMYHOM IIpUEME B COOTBETCTBUHU C
IlpaBunamu wucnons3oBanuss mpocroir Ol npu obpameHud 3a  MOIyYEHHEM
rOCYJApCTBEHHBIX M MYHHULMMANBHBIX YCIYT, YTBEPXICHHBIMH ITOCTaHOBJIEHUEM
IlpaButensctBa Poccuiickoit ®enepamuu ot 25.01.2013 Ne 33, B COOTBETCTBHH C
IlpaBunamu omnpeneneHuss BUIOB 3JEKTPOHHOH [MOAINMCH, HCIIOIB30BaHHE KOTOPBIX
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JOIycKaeTcss NMpu OOpalleHHH 3a IOJIy4YeHHEM TOCYNapCTBEHHBIX M MYHHMIMIAIBHBIX
yCIIyr, yTBepXKAeHHBIMH mnocTtaHoBiieHHeM [IpaButenscrBa Poccuiickoii ®@enepauuu OT
25.06.2012 Ne 634 «O BHZax DSJEKTPOHHON TIIOJIMKCH, HCIIONH30BAHWE KOTOPBIX
JOIyCKaeTcsi NMpu oOpallleHWH 3a MOJyYeHHWEM TOCyJapCTBEHHBIX W MYHHLMIAIBHBIX
yCIIyT».

2.10.2. Ha OyMaXXHOM HOCHUTelle TIOCPEACTBOM JIMYHOrO OOpalleHHs B
YnonHoMo4eHHBIN opraH, B ToM yucie dyepe3 M®IL] B coorBercTBuu ¢ CornameHueM o
B3aUMOJECHCTBUU, JMOO IOCPEICTBOM IIOYTOBOIO OTIPABIECHHUS C YBEJAOMIIEHHEM O
BPYYEHHUH.

2.11. C 3anpocoM O TmpeAOCTaBICHMH MYHULHUIAIBHOW YCIYrH 3asBUTEINb
(mpeacraBUTENh)  CaMOCTOSITENIBHO  MPENOCTaBIsSeT  CIEAYIOIHe  JOKYMEHTHI,
HeoOXoauMble JUIST OKa3aHWs MYHHIUNAIBHOM YCIyrd H oO0s3arelbHble s
IpeOCTaBICHHS:

1) 3asBnenue. B ciydae mojaud 3asBlIeHHS B DJIEKTPOHHOH (opme mocpencTBOM
EII'Y B cOOTBETCTBMM C MOANMYHKTOM «a» myHKTa 2.10.1 AJZMHHHCTpaTHBHOIO
periamMeHTa yKa3aHHOE 3asBICHHE 3allOJIHAETCS IIyTeM BHECEHHUS COOTBETCTBYIOLIUX
cBefieHui B MHTepakTuBHYIO (popmy Ha EII'Y, 6e3 HeoOX0aMMOCTH MpeAoCTaBIeHHs B
uHOH (opme;

2) JOKYMEHT, YAOCTOBEpSIOUIMH JIMYHOCTh 3asABUTeNss (MpeAcTaBUTENs)
(mpenocTaBisieTcss B Cilydae JIMYHOrO oOpamieHHs B YTOJHOMOYEHHBIH opraH Jubo
M®LI). B cny4yae HanpaBnenus 3asBienus nocpeactsoM EINY cBeneHus u3 JOKyMeHTa,
YAOCTOBEpSIOLIEr0  JIMYHOCTh  3aHHTEPECOBAHHOIO  JiMIAa  (QOPMHUPYIOTCS  IIpH
noareepkaeHur ydetHod 3amucd B ECHMA u3 cocraBa COOTBETCTBYIOIIUX JAHHBIX
yKa3aHHOM y4eTHOM 3allMCH W MOTYT OBITH NPOBEpPEHBI IIyT€M HaIlpaBJIEeHHs 3ampoca C
HCIIONIb30BaHUEM (eiepalibHON rocyAapcTBeHHON HH(GOpMalMOHHOM cucteMbl «EnuHas
CHCTEMa MEeXBEJOMCTBEHHOIO 3JIEKTPOHHOT0 B3auMozeicTeus» (naiee - CM3OB);

3) NOKyMeHT, TOATBEpIAIOUIMH TOJHOMOYHS NpEACTAaBUTENs JAEHCTBOBATh OT
UMEHH 3asiBUTEJIS - B CIIy4ae, eClIy 3asBJICHHE II0/1aeTCs IIPeICTaBUTEIIEM.

B cinyuyae nHampasnenus 3asBieHus nocpenctBoM EINY cBenenus u3 HokymeHTa,
YAOCTOBEPSAIOIIEro  JIMYHOCTh  3asBUTeNs (mpenacTaBuTeNsi) (GOPMHPYIOTCS  IIPH
noaTeepxkaeHud ydetHod 3anucd B ECHMA u3 cocraBa COOTBETCTBYIOLIMX JAaHHBIX
yKa3aHHOM Y4eTHOHM 3almuCH M MOTYT OBITh IIPOBEPEHBI ITyTeM HAIlpaBJIICHUs 3ampoca ¢
HCII0JIb30BaHHUEM CHCTEMBI MEXBEJOMCTBEHHOIO JIEKTPOHHOIO B3aUMOEHCTBHS.

ITpu obpamenun nocpeactsoM EIN'Y yka3aHHBIH JOKyMEHT, BBIIAHHBIN!:

a) opraHuzaumei, ynocroBepsiercs YKOII mpaBoMOYHOro IOJDKHOCTHOTO JIHIA
OpraHU3alLUH;

0) puzudeckum nunom, - YKOIIT HoTapuyca, ¢ npuiioxxeHueM (aiiia 0OTKpeIruIeHHOM
YKOII B popmare sig.

2.12. C 3asBineHueM 3asBUTENb (IIPECTaBHTENb) BIpaBe IPEICTABUTh IO
COOCTBEHHOM WHUIIMATHBE, TaK KaK OHH TOMUIEXKAT TNPEACTABICHHI0O B paMKax
MEXBEZIOMCTBEHHOTO HMH(OPMAILIMOHHOTO B3aUMOJEHCTBHS, CIEAYIOIUEe JOKYMEHTHI,
HeoOXOIUMBIE JUIS OKa3aHUsI MyHULIUIIAIBHON YCITyTH:

1) Bemmmcka w3 EIMHOrO rocyaapCcTBEHHOIO peecTpa IOPHAMYECKHX JIHI[ O
IOPHIMYECKOM JIHUILIE, SBJISIOLIEMCS 3asiBUTeNIEM (TIpeICTaBUTENIEM);




2) BemmMcka u3 EaMHOro rocylapcTBEHHOTO peecTpa HMHIMBHYaJIbHBIX
npeanpuHUMarened o6 MHAWBHIYaTbHOM HpeANpUHUMATENIE, SBIISIOMEMCS 3asBUTENIEM
(npencraBuTenem).

2.13. JlokyMeHThI, IpuiaraeMble 3asBUTeNleM (TPEACTAaBUTENIEM) K 3asBJIEHHIO,
Ipe/ICTaBIIsIeMbIE B JJIEKTPOHHOM (popMe, HANpaBISAIOTCS B CIEAYIOUIMX GopMaTax:

1) xml — nng HOKYMEHTOB, B OTHOIIEHHH KOTOPBIX YTBEPXKIEHBI (OPMBI H
TpeboBaHHsA MO (HOPMHPOBAHHIO DIEKTPOHHBIX TOKYMEHTOB B BHjE (aitnioB B (hopmate
xml;

2) doc, docx — misi JOKYMEHTOB C TEKCTOBBIM COJEP)KAHHMEM, HE BKIIIOYAIOIIMM
dbopmysl;

3) pdf, jpg, jpeg, png, bmp — I JOKYMEHTOB C TEKCTOBBIM COAEP)KAHHEM, B TOM
YHCIIe BKIIOYaromuX GopMyisl U (Wn) rpadudeckue H300pakeHus], a TAKKE JOKYMEHTOB
¢ rpadHUECKUM COJIEpIKAHHUEM;

4) zip, rar, 7z — U1 CKAThIX JOKYMEHTOB B OJHH (aii;

5) sig — mis otkperutenHoi YKOIT.

B cimyyae, ecniu opuruHaibl 1OKyMEHTOB, MPUJIAraeéMbIX K 3asBIEHHIO, BBIIAHBI U
TOJIKMCaHbl OPraHOM I'OCYZapCTBEHHOM BJIACTH WJIM OPraHOM MECTHOI'O CaMOYIPaBJIEHHUS
Ha OyMaXXHOM HOCHTeNe, JOMycKaercsi (OPMHPOBAaHME TaKUX JOKYMEHTOB,
NPEJCTaBIsIEMbIX B 3JIEKTPOHHOW (opMe, IIyTeM CKAaHUPOBAHUS HEMOCPEACTBEHHO C
OpUIMHala JIOKyMEHTa (HCIONb30BaHME KONWH He  JIOMyCKaeTcs), KOTOpOe
OCYIIECTBIISAETCS C COXpPAaHEHHEM OPHUEHTALMH OPUTHMHAJIa JOKyMeHTa B paszpemerun 300 -
500 dpi (macmrab 1:1) M Bcex ayTeHTHYHBIX MPH3HAKOB MOUTMHHOCTH (rpaduyeckoii
NOJNKMCH JIMIIA, I€YaTH, YIJOBOro INTaMma OllaHKa), C HCIOJb30BaHHEM CJIeIyIOIIUX
PEXXUMOB:

1) «4epHO-6Genslit» (IIpH OTCYTCTBHH B HOKYMEHTE rpadMuecKux H300pakeHWH U
(unM) LIBETHOT'O TEKCTA);

2) «OTTeHKH ceporo» (IpU HAMYUHM B JOKyMEHTe rpaduvecKux H300pakeHHi,
OTJIIMYHBIX OT IBETHOTO I'payudecKoro H3o0pakeHus );

3) «IBETHOW» WM «PEXXUM IIOJIHOMU IBeTonepenadn» (MpH HATMYHK B JIOKYMEHTE
I[BETHBIX I'pauuecKux U300paXkeH it THOO IBETHOTO TEKCTA);

KonugectBo (aiiioB JOMKHO COOTBETCTBOBATh KOJUYECTBY JAOKYMEHTOB, KaXKIbIii
U3 KOTOPBIX COAEPIKUT TEKCTOBYIO U (MIIH) rpadudecKyro HHGOPMALIHUIO.

JlokyMeHTBbl, mnpuiaraemple 3asBuUTeNeM (IpeacTaBUTeNeM) K  3asBJICHHUIO,
IpeJcTaBlsieMble B JJIEKTPOHHOH ¢opMe, JOMKHBI ofecrneuynBaTh BO3MOXKHOCTH
UICHTU(DULIUPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE.

2.14. B umemsxX OpelOCTaBIIEHUS] MYHHUIUIIAJIBHOM  yCIYyId  3asBHTENIO
(mpencraButemo) obecrneuynBaercs B M®PL[ moctynm kx EIIN'Y B coorBeTcTBUH C
nocranoBienneM [IpaBurenscTBa Poccuiickoit ®enepanuu ot 22.12.2012 Ne 1376 «O6
yTBepkaeHur [IpaBuil OpraHu3alM AesTeIbHOCTH MHOrOQYHKIMOHAIBHBIX LIEHTPOB
NpeOCTaBIIEHNS TOCYAApPCTBEHHBIX ¥ MyHHLMIIAIBHBIX YCIYT».

HcuepnbiBaouuii nepeyeHb OCHOBAHHIH 1JIsl 0TKA3a B IpHeMe
AOKYMEHTOB, HeOOXOAHMBIX /JIsl IPEeA0CTaBJICHHS
MYHHIHIAJbHOH yCJIyIH
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2.15. OcHoBaHMSMH [ OTKa3a B IIpHEME K PacCMOTPEHHIO JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEeIOCTABICHUS MYHHULIMIIAIBHOM YCIIYTH, SBJISIOTCS:

2.15.1. mpexcraBieHHe HETONIHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX ISt
IPEOCTaBJICHHS YCITYTH;

2.15.2. npexncraBieHHbIE JAOKYMEHTHl YTPaTHJIH CHJIy Ha MOMEHT oOOpalleHus 3a
yCIIyroi (JOKyMeHT, yJOCTOBEPSIONIHI JINYHOCTH 3assBUTENS (MIPEACTABUTES); JOKYMEHT,
YAOCTOBEPAIOLIMM  IIOJIHOMOYMSI  NpEeACTaBUTENs, B  CiIydae oOpamieHHs 3a
IPE0CTaBICHUEM YCIYyTU YKa3aHHBIM JIUIIOM);

2.15.3. npencraBieHHbIe JOKYMEHTHI COAEPXKAT MOAYMCTKH U UCIIPABIICHHS TEKCTA,
He 3aBepEHHEIEC B IIOPSIKE, YCTAaHOBJIEHHOM 3aKOHOaTenbcTBOM Poccuiickoit @enepanuu;

2.15.4. nmnpencraBileHHBIE B 3JEKTPOHHOM (oOpMe JOKYMEHTHI COIEp)Kar
MOBPEX/ICHHs, HaIW4YHe KOTOPHIX HE TIO3BOJIIET B IIOJHOM OOBEME WHCIIONB30BaTh
MH(pOPMAIHIO M CBEJICHHUS, COAepIKaliecs B JOKyMEHTaxX JUlsl MPEJOCTaBIECHHS YCIIyTH;

2.15.5. HecoOmoneHue ycTaHOBIEHHBIX craTheid 11 DenmepalbHOro 3aKoHa OT
06.04.2011 Ne 63-®3 «O06 oIeKTPOHHOW TMOIIKMCH»  YCIOBHM  NPHU3HAHUSA
nercreurensHocTH  YKOII, koTopoit moxamucaH  JOKYMEHT, TIIOATBEPIKAAOIIMIA
IIOJIHOMOYHS MTPEACTABUTEIS;

2.15.6. mojaya 3asfBIEHHS U JOKYMEHTOB, HEOOXOOMMEBIX MJIS TPEIOCTABICHHS
YCIIYTH, B 3JIEKTPOHHOH (popMe ¢ HapyIllIeHHEM YCTaHOBJIEHHBIX TpeOOBaHHMiA,

2.15.7. HemonHOe 3amojHEHHe IOl B ¢opMe 3asABIE€HHS, B TOM YHCIE B
UHTEPAKTUBHOM (opme 3asBneHus Ha EIITY.

2.16. Pemenwe 006 oTkaze B mpuHeMe JOKYMEHTOB, HEOOXOAMMBIX JUIs
NPENOCTaBIICHUs] MYHULMIAIBHON YCIyrd, mo Qopme COrjlaCHO IPHIOXKEHHIO 4 K
HacTosIeMy AJMHHHUCTPaTUBHOMY perJIaMEeHTy HamnpaBiseTcs B JIMYHBIM KaOWHeT
3asBuTens (npeacrasutens) Ha EII'Y He mo3nHee mepBoro pabodero AHs, CIeIyIOLIEro 3a
IHEM IO/1aYH 3asiBJICHHUS.

2.17. Ortka3 B mpueMe JIOKyMEHTOB, HEOOXONUMBIX IS IPEAOCTABICHUSI
MYHMLMIIAIBHOM YCIyTH, HE MpPEISITCTBYeT IIOBTOPHOMY OOpaIleHHIO 3asBUTEIS
(mpencraBUTENS) 32 MPEIOCTABICHHEM MYHHUIMIIAIBLHOMN YCIIYTH.

HcyepnpiBalomuii nepevyeHb OCHOBAHHI 1JIsl IPHOCTAHOBJICHHS
NpeIoCTaBJIeHHs] MYHHIIHNIAJbHOH YCJIYIH HJIH 0TKAa3a B PeJ0CTaABJIEHHH
MYHHIHNAJIBHOH yCIyrn

2.18. OcHoBaHus [yl PUOCTAHOBJICHUS PEAOCTABICHHS MYHHULMIIAIBHOW YCIyTH
3aKoHO/aTeIbcTBOM Poccuiickoii @enepaniuu He MpeayCMOTPEHBI.

2.19. OcHoBaHHMeM [Uii OTKa3a B MpPENOCTABIEHHH MYHHIUIAJIBHOW YCIyI'H
ABJISIETCS TPOTHUBOPEYHE JOKyMEHTOB (CBEACHMIA), IMOJY4YEHHBIX C HCIIOJIb30BaHHEM
MEXBEJIOMCTBEHHOTO HH(OPMAIIHOHHOTO B3aUMOJICHCTBUS, TPeICTABIEHHEIM 3asBHTEIEM
(mpencraBuTeneM) JOKyMeHTaM (CBEICHHUIM).

Pa3zmep niatel, B3UMaeMoii ¢ 3asiBHTe)Is1 (IPEeACTABUTEISI) IPH NMPeI0CTABJICHHH
MYHHIHIIAJIbHOH YCJIYIH, H C1IOCO0BI ee B3HMAaHHUS

2.20. IlpenocTaBieHrne MyHULIUIIAIBHOM YCIIYTH OCYIIECTBIIsETCS OeCIIaTHO.
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Cpok 1 nopsI0K perncTpanHHu 3anpoca 3asiBUTes (MPeICTABHTEISI) O
NpeaoCTABJIEHHH MYHHIHNIAJIbHOH YCJIYIH, B TOM YHCJIe B 3JIEKTPOHHOH (opme

2.21. Peructpamms HampaBIeHHOTO 3asBUTeNieM (MPEICTABUTENIEM) 3asBIICHHS
criocobamy, yka3aHHBIMHU B IyHKTax 2.10.1 u 2.10.2 AIMHHHCTPAaTHBHOIO perjiaMeHTa B
YIIOJTHOMOYEHHOM OpraHe ocyIllecTBisieTcss He mo3gHee | (ogHOro) paGouero s,
CJIEIYIOILEro 3a THEM ero MOCTYTUICHHUS.

2.22. B cnyyae HampaBlieHUs 3asBUTelNEM (IIPEICTABUTENIEM) 3asBIIEHHS CIIOCOOaMu,
ykasaHHbIMU B ImyHKTax 2.10.1 u 2.10.2 AAMUHHCTpaTUBHOTO perjamMeHTa BHe pabodero
BPEMEHHU YTIOIHOMOYEHHOI'O OpraHa JIu00 B BBIXOJHOW, HepaOo4Hii Mpa3aHUYHEIN JeHb,
JHEM TIOJTy4YE€HMs 3asBJIeHUs cuuTaercsi 1 (mepBblit) pabouuii AeHb, CIEAYIONIHM 3a JHEM
€ro HalpaBJICHHUS.

TpeGoBannus Kk noMeeHUSIM, B KOTOPBIX MPEI0CTABJISIETCS
MYHHIHNAJbHAA YCJIyra

2.23. AIMMHHUCTpaTHBHBIE 3IaHHS, B KOTOPBIX MPEJOCTABISETCS MYHHIMIAIbLHAS
yciyra, HOJDKHBI obecriedyuBaTh yNOOHBIE M KOM(OPTHBIE YCIOBHS Ul 3asBUTENEH
(npexncraBuTeneit).

MecromnosnoxeHne aqMUHUCTPATHBHBIX 3[[aHUH, B KOTOPBIX OCYIIECTBISETCS IPHEM
3asBJICHUH U JJOKYMEHTOB, HEOOXOAMMBIX JUISl NIPEIOCTABICHUS MYHHULUIIAIBHON YCIIyTH,
a TakXKe BbIa4a Ppe3yNbTaTOB IPEJOCTAaBICHHUS MYHUUMNAIBHON YCIYrH, IOJDKHO
obecneynBarh y100CTBO IS IpaXKJaH C TOYKH 3PEHHS IELIEXOIHOM JOCTYIMHOCTH OT
OCTaHOBOK OOIIECTBEHHOI'O TPaHCIIOPTA.

B cnydae, eciu uMeeTcss BO3MOXHOCTh OpraHW3allMM CTOSIHKU (ITApPKOBKH) BO3JIE
371aHHs (CTPOEHUs), B KOTOPOM pa3MeIeHO IOMEIleHHe TPUEMa M BbIJIa4M JOKyMEHTOB,
OpPraHM30BBIBA€TCS CTOSHKA (MapKOBKa) Ui JIMYHOTO aBTOMOOMIIBHOTO TpaHCIIOPTa
3asBUTeNel (TpencraBuTeneif). 3a MONB30BaHME CTOSHKOM (ITAPKOBKOM) C 3asBHTENEH
(mpencraBuTeneit) maTta He B3UMAeETCH.

JIs MapKOBKH CHEIMAbHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAIHMIOB HAa CTOSHKE
(mapkoBke) Bbimensercs He MeHee 10% Mect (HO He MeHee OJHOrO MecTa) st
OecrulaTHOM MapKOBKH TPAHCIIOPTHBIX CPEJCTB, YIpaBisieMbiXx uHBamuaamu I, IT rpynm, a
takoke nHBaMaamu Il rpynmel B nopsiake, ycranoenennoM I IpaBurensctBom Poccuiickoi
Qenepanuu, U TPAHCIIOPTHBIX CPEJCTB, IMEPEBO3SIIMX TAKUX WHBAIUAOB U (WJIH) AeTeii-
WHBaJIMJIOB.

B  memsix  ofecriedeHuss ~ GecnpensTCTBEHHOrO  JOCTyNa  3asBHUTeNeH
(npencraBuTesieif), B TOM YHCJE MEpPEABUTAIOMIUXCS Ha MHBAJIMIHBIX KOJSCKaX, BXOJ B
3J1aHMe W T[IOMEIIEeHHUs, B KOTOPHIX IPEAOCTaBISIETCS MYHHIMIAIbHAS YCIlyra,
obopyayroTcs NaHJyCaMH, NIOPYYHSIMH, TaKTUJIHBIMU (KOHTPaCTHBIMH)
NpenyNnpeXJalOMMMH  JJIEMEHTAaMH, WHBIMH  CIEIHAIbHBIMU  MPHCIOCOOIEHUSAMH,
ITO3BOJIAIOIIUMHI 00€ecIeuuTh OecTpensaTCTBEHHBIH JOCTYI U NepeIBH)KEHUE HHBAIU/IOB, B
COOTBETCTBHH C 3aKoHojarenbcTBoM Poccuiickodt ®enepauuu O COLMAIBHOW 3allUTe
WHBaJIUJIOB. :

IleHTpaibHBIA BXOJ B 3JaHHEe YIIOJHOMOYEHHOrO OpraHa JOJDKEH OBITh
060py10BaH MH(GOPMAIIMOHHOM TabIHUKO# (BBIBECKOH), cofeprkamiell HHHOPMALHIO:

HauMEHOBaHHUE;
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MECTOHAX0X/IeHUEe U IOPUIUYECKH aapec;

pexXuM paboThI;

rpaduk npuema;

HOMepa Tesie()OHOB /IS CIPaBOK.

ITomemieHns, B KOTOPBIX HPENOCTABISIETCS MYHHIMIIANbHAS YCIyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IUIEMHOIOTMYECKUM IpaBUIaM U HOpMaTHBaM.

[TomemeHus, B KOTOPBIX NMPeAOCTaBISIETCS MyHULIUNIAIbHAS yCITyTa, OCHAILAIOTCS:

IPOTUBOIIOXKaPHOU CUCTEMOM M CpeJICTBaMH I0XKApOTYILIEHHUS;

CHCTEMOH OMOBEIEHUsI O BOSBHUKHOBEHUH YPe3BBIYAHOM CUTYyalUH;

CpeACTBaMM OKa3aHUs NepPBON MEIUIIMHCKOM MOMOIIIH;

TyaJIeTHBIMH KOMHATaMH JJIsl [IOCETHTEEH.

3an oxumaHus 3asBHUTeNel (mpencTraBuTesiell) 00OpyAyeTCs CTYJbSMH, CKaMbsMHU,
KOJIMYECTBO KOTOPBIX ONpeneNseTcs UCXoAs U3 (paKkTHUeCKOH Harpy3Kd U BO3MOXKHOCTEH
IUISL MX pa3MelIeHHs B IOMEIEeHUH, a TaKke HHOOPMAIMOHHBIMH CTEHIAMH.

TekcTsl MaTepuasnoB, pa3MelIeHHbIX Ha HH(MOPMALMOHHOM CTeHJe, NeYaTaroTcs
yAOOHBIM Ui uTeHHs] mpudrom, 6e3 ucnpaBieHU#, ¢ BblelIeHHeM Hauboliee BaXKHbBIX
MECT MOIY>XHUPHBIM HIPUDTOM.

Mecta ans 3anoyiHeHus 3asBIeHUNA 000pYyIyIOTCS CTYJBsIMHU, CTOJIaMHU (CTOMKaMH),
OnaHKaMu 3asiBIEHUH, MMCbEMEHHBIMU ITPUHAIIEKHOCTIMH.

Mecra mpuema 3asButTeneil (mpexacraBuTenel) 000pyAyOTCS HH(GOPMALMOHHBIMU
TabIUYKaMu (BBIBECKAMH) C YKa3aHHUEM:

HOMepa KabuHeTa U HAUMEHOBaHUs OTHEeNa;

dbamuuu, WMEHH M OT4yecTBa (MOCIeAHee — IPU HAJIUYHUHK), JOJDKHOCTH
OTBETCTBEHHOIO JIULIA 32 IIPUEM JIOKYMEHTOB;

rpaduka npuema 3asBuTee (peacTaBuTelei).

PaGoyee MecTO KakIOro OTBETCTBEHHOIO JIMIA 3a IPHEeM JAOKYMEHTOB, IOJDKHO
ObITh 000pYZIOBaHO TNEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JIOCTyNa K
HeoOXOoMuMBIM  HMH(OpPMALMOHHBIM 0a3aM  JaHHBIX, [€YaTAIOIUM YCTPOHCTBOM
(MpUHTEPOM) U KOTTUPYIOLIHM yCTPOHCTBOM.

JIuio, OTBETCTBEHHOE 3a IpHEM JOKYMEHTOB, JOJDKHO HMETh HacCTOJIbHYIO
TabMMuKy ¢ ykasaHueM (aMWiInHM, MMEHH, OT4ecTBa (MOCIEAHEee - MPH HAJIUYMU) U
JOJDKHOCTH.

IIpu npenocraBneHMH MyHHUIMIIATBHON YCIIYT'H HHBATMAaM 00eCcreunBaloTCs:

BO3MOXKHOCTh O€CHpensTCTBEHHOIO JOCTyIa K 00beKTy (34aHHIO, IIOMEIEHHIO), B
KOTOPOM IIPEe0CTaBIsAETCS MyHUIUITAJIbHAS YCIIyTa;

BO3MOXKHOCTh CaMOCTOSITEJIbHOTO TEPEeJBUKEHHUsS II0 TEPPUTOPUH, HAa KOTOPOM
pacroyioKeHbl 3[aHUSl W TOMELICHHS, B KOTOPBIX NPEIOCTaBISIETCS MYyHHLMIAIbHAs
yciyra, a Takke BXOJla B Takue OOBEKThl M BHIXOJA M3 HHUX, MOCAJIKH B TPAHCIOPTHOE
CPEZCTBO U BBICAJIKH U3 HEro, B TOM YHMCJIE C UCIIOJIb30BaHUEM Kpeciia-KOJSCKH;

CONPOBOX/IEHHE MHBAJIUIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa PyHKIMH 3pEHUs U
CaMOCTOSITEJILHOTO NepeIBIKEHNUS;

HaJuieXxallee  pasMmelieHHe o0OopyloBaHHUS U HOcUTeled  HMHQoOpMaiuw,
HeOOXOMMBIX Ui obecriedeHus] OeCTpensTCTBEHHOro JOCTyNa HWHBAIMAOB 3HaHHSIM H
MIOMEIEHUsM, B KOTOPBIX MPEJOCTaBIsAETCS MyHHLIMIIATIbHAS YCIIyTa, U K MyHULIUIIAIbHOM
yCIIyre ¢ y4eTOM OrpaHHYEHHUN UX KU3HEAesATeIbHOCTH;
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nybnupoBaHMe HEOOXOOMMOM I WMHBAIMIAOB 3BYKOBOM MW 3PHUTEJBHOM
MH(pOpMaIKH, a TaKKe HaUCeH, 3HaKOB U HHOW TEKCTOBOM U rpaduueckoit MH(GpOpMauu

3HaKaMH, BBITIOJIHEHHBIMH pelibe(hHO-TOYeYHBIM 1upudTOoM Bbpaitns;

JOITyCK CypAOINepeBOAYMKA U TH(IOCYpAOTIEPEBOAUNKA;

JOIMyCK COOaKU-MPOBOJAHUKA TPH HAIUYUHM JOKYMEHTa, MOJATBEPXKJAIOIIErO ee
crienuanbHoe o0ydeHue, Ha 00BEKTHI (31aHus, TOMELIEHH s ), B KOTOPBIX MPE0CTaBISIOTCS
MYHUIUIATIbHAS YCIYTH;

OKa3aHHE WHBAJIK/IaM MOMOIIM B IIPEOJOJEHUH GapbepoB, MELIAIOUIMX MOJTY4YEHHIO
MMM IrOCyJapCTBEHHBIX U MyHUIMNIAJIBHBIX YCIYT HApaBHE C APYTHMMH JIMIIAMH.

IToka3aTeH JOCTYNHOCTH H Ka4eCcTBA
MYHHIHNAJAbHOH yCIIyrH

2.24. OCHOBHBIMH TOKa3aTeSIMH JOCTYITHOCTH IPEIOCTABJIEHHS MYHHIMIIAILHON
YCIIyTH SIBJISIFOTCS:

2.24.1. panuYMe TOJHOW W TOHATHOM HMHQOpPMALWHM O MOPSJAKE, CPOKaX M XOJe
NpeIOCTaBIEHHs] MYHHUIMIANBHON yciayru B ceTH «VHTepHeT», CpeicTBax MacCOBOM
UHpOpMaIUH;

2.24.2. [OCTYNHOCTh JNEKTPOHHBIX (OPM [JOKYMEHTOB, HEOOXOIMMBIX IS
NPEeAOCTABIEHUS] MyHULIMIIATBHOMN YCIyTH;

2.24.3. BO3MOXHOCTb NOJIa4H 3asABJICHHS HA IOJyYeHHE MYHHUIUITAIBHON YCIYTH U
JIOKYMEHTOB B 3JIEKTPOHHOH (opme;

2.24.4. mpejiocTaBleHHE MYHHLHUNAIBHON YCIYI'H B COOTBETCTBHH C BapHaHTOM
NPE0CTaBICHUS MyHULIUNIAIBHON YCIIyTH;

2.24.5. ynob6ctBo MHGOPMHUpOBaHHs 3asBHTENs (MIPEJACTaBUTENs) O XOJE
NpEefOoCTaBlIeHHss MYHHMIUNAIBHOM  YCIyrH, a TaKXke [ONydeHHs pe3yJbTara
NPEeNOCTaBICHHUS MyHULIUIIATBHON YCITYTH;

2.24.6. BO3MOXXHOCTh TOJy4eHHs 3asBUTENEM (MIPEACTAaBUTEIEM) YBEIOMIIEHHH O
IIPEI0CTaBIEHUH MyHUIUIIAILHON yCiIyTu ¢ noMoisio EITTY;

2.24.7. BO3MOXHOCTh TMONy4eHHSs HMHOPOPMALMH O XOJ€ IPEJOCTABJIECHHS
MYHHUIUIAJIBHON YCIIYTH, B TOM YHCIIE C UCTIONb30BaHueM ceTu «IHTepHeT».

2.25. OcCHOBHBIMH TIOKa3aTeNIIMH KayecTBa IPEJOCTaBJICHHS MYHHUIHMITATbHOM
YCIIyTH SIBJISIFOTCS:

2.25.1. CBOEBPEMEHHOCTb  MPEAOCTABICHHS  MYHHUIMIAIBHONH  yCIyrn B
COOTBETCTBHM CO CTaHAApTOM €€ TMpeIOCTaBIeHHs, YCTAHOBJIEHHBIM HACTOSIIUM
AIMUHHCTPAaTHBHBIM PETJIAMEHTOM.

2.25.2. MuHUMaJIbHO BO3MOXXHO€ KOJMYECTBO B3aMMOIEHCTBUN TIpakJaHWHA C
JOJDKHOCTHBIMH JIMLIAMH, YYaCTBYIOIMMH B IIPEOCTaBIEHUH MYHULIMIIAIBHON YCIYTH.

2.25.3. OrcyrctBHe 00OCHOBaHHBIX Jkano6 Ha geiictBus (6e3zneiicTBue)
COTPYJHMKOB M HMX HEKOPpPEeKTHOe (HeBHMMATEIbHOE) OTHOLIEHHE K 3asABHTEISIM
(mpencTaBUTENSIM).

2.25.4. OrcyTrcTBHE HapyLIEeHWH  YCTAHOBJIEHHBIX CpPOKOB B  MpoIecce
NpeOCTaBIeHUS] MyHHUIUIIAIbHON YCIIyTH.

2.25.5. OrcyrcTBue 3asBlieHHi 00 OCNapUBaHUM  pEIEHWH, JIEHCTBHUM
(be3neiicTBHUs) YTIOJIHOMOYEHHOTO OpraHa, €ro JO/DKHOCTHBIX JIMIL, MPUHHMaeMbIX
(coBepIIEHHBIX) TIPH MPEAOCTaBIEHUN MyHHUIMIIAIBHOM YCIIyTH, 110 HTOraM PaCCMOTPEHUS
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KOTOPBIX BBIHECEHBI peleHus 00 YJOBJIETBOPEHHH (YACTUYHOM YJIOBJIETBOPEHUH)
TpeboBaHuit 3asBUTENEH (TIpeaCTaBUTENEH).

HNHuble TpeOOBaHHSA K NPEAOCTABJICHHIO
MYHHUHIAJbHOH YCJIYIH

2.26. VYcnyru, sBisromuecs — o0s3aTeIbHBIMH W HEOOXOAMMBIMH IS
IpelOCTaBIeHUSI MyHULIMITAIIBHOM YCIIYTH, OTCYTCTBYIOT.

2.27. WHbopMalMOHHBIE CHCTEMBI, HCIOJNb3yeMble JJIs  NpeOoCTaBICHHUS
MYHHUIUIIATBHOM YCIIyTH, HE MPEyCMOTPEHBI.

Pazpen I11. CocraB, nocjiefoBaTe/IbHOCTh H CPOKH BbINOJHEHHS
a/IMHHHCTPATHBHBIX Npoueayp, TpeGoBaHHA K NOPSAKY HX BbINOJHEHHS, B TOM
YHcjIe 0COOeHHOCTH BbINOJHEHHS] aIMHHHCTPATHBHBIX NMPONEeAYP B 3JIeKTPOHHO#
(¢opme, a TakiKke 0COOEHHOCTH BbINOJHEHHS aIMHHHCTPATHBHBIX NPOLEAYp B
MHOro(yHKIHOHAJIbHBIX HEHTPax

HcuepnbiBalomuii nepeyeHb aIMHHHCTPATHBHBIX NPOLEAYP

3.1. IlpemocraBieHue MyHHIMIAIBHONH YCIYrd BKIIOYaeT B cebs Clemyrouue
a/IMUHHCTPATUBHEIE TPOLIEIyPHI:

1) npueM ¥ mnpoBepka KOMIUIEKTHOCTH JAOKYMEHTOB Ha HaJIMYUe/OTCYTCTBHUE
OCHOBaHUH JUISl OTKa3a B pHeMe JOKYMEHTOB:

a) IIpOBepKa HAalpaBJIEHHOro 3asBHUTeNeM (IpPeICTaBUTENIeM) 3asBIICHUS H
JIOKYMEHTOB, [TPE/ICTABICHHBIX IS MTOJIy4YeHHUs] MyHHUIUIIAJbHON yCIyTH;

6) HanpaBleHHe 3asBUTENIO (TIPEICTABUTEINIO) YBEAOMIICHHS O MPHEMe 3asBJICHUS K
pPacCMOTPEHHUIO JIMOO OTKa3za B NpUeMe 3asBIIEHHS K PAacCCMOTPEHHIO ¢ 00OCHOBaHHWEM
OTKaza Mo (opMe COIJIaCHO MPWIOKEHUI0 4 K HACTOALEMY AIMHHUCTPATHBHOMY
periiaMeHry;

2) moiyueHHe CBEIEHHH IOCPEACTBOM MEXBEJOMCTBEHHOTO HH(OPMAIHOHHOI'O
B3aUMOJEHUCTBHS, B TOM YHCJIE ¢ Hcnoink3oBanueM CMOB:

a) HampaBJIeHHE MEXBEIOMCTBEHHBIX 3alIpPOCOB B OPraHbl H OpraHH3alliH;

0) nonydeHue OTBETOB Ha MEXBEIOMCTBEHHBIE 3alPOCH], (JOPMHUPOBAHKE MOJHOIO
KOMILIEKTa JOKYMEHTOB;

3) paccMOTpeHHe JOKyMEHTOB U CBEICHHIA:

a) MpoBepKa COOTBETCTBHS HOKYMEHTOB U CBEeJIEHH TpeOOBaHUSAM HOPMAaTHBHBIX
NPaBOBLIX aKTOB MPENOCTABICHHUS MyHHUIIMIIAIBHON YCIIyTH;

4) npUHATHE pellleHHs O MPeAOCTaBIeHHHA MyHULIUIIATBHOM YCITyTH:

a) NpHHATHE PELIeHHs O TPeJOCTABICHHH WIA OTKa3e B IPeJOCTaBICHUH
MYHUIMIIAJBHOM  yCIyTM  C  HampaBlieHHeM  3asiBUTEN0  (TIpPEACTaBUTEIIO)
COOTBETCTBYIOILLETO YBEOMJICHHS,

0) HampaBieHHe 3asBUTENIO (TIPEACTABUTENIO) pe3yJIbTaTa MyHULMIIAIBHON YCIIYTH,
MONKCAHHOIO YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM YTIOJIHOMOYEHHOTO OpPraHa;

5) BeIIaua pe3ynbTara (He3aBUCHMO OT BeIOOpa 3asBHTENs (IIpeACTaBUTENs):

a) perucTpays pe3ysbTaTa NpeIoCTaBlIeHUs MyHULUIIAIBHOM YCIIyTH.
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3.2. OnucaHue aJMUHHUCTPATUBHBIX MPOLEAYP MPEAOCTABIEHHS MYHHIUIIAILHOMN
YCIOyrd TpEeACTaBI€HO B INPUWIOKEHHMH 7 K HacrosmeMmMy AJIMHHHCTPATHBHOMY
periaMeHTy.

Ilepeyens aIMHHACTPATHBHBIX Npoueayp (AeiicTBUI) NpH NpeaoCcTABIEHHH
MYHHIHIAJbHOH YCJIYTH B 3JIEKTPOHHOI popme

3.3. Ilpy mnpenocTaBleHWM MYHHULMUNAIBGHOM YCIYIH B 3JIEKTPOHHOM (opme
3asIBUTENIO (MPEACTABUTEIIO) 00eCTIeYHBAIOTCS

noydeHue MHGOpPMAIMK O TOpSAAKEe U CPOKax IMPeIOCTaBICHHS MYHHIMIIAIBHOM
YCITyTH;

(bopMHpOBaHHe 3as5BJICHHUS;

NpUeM H pErucTpanus YIOJIHOMOYEHHBIM OpraHOM 3asBIIEHHS M HHBIX
JIOKyMEHTOB, HEOOXOIUMBIX JUIS IPEAOCTABIECHHUS MyHHULIUIAIBHOM YCIIYTH;

MIOJTy4Y€HHEe pe3ysIbTaTa IPEAOCTABICHNS MyHHIIUIIAILHOM YCITYIH;

IIOJIyYE€HHUE CBEICHUM O XO/Ie paCCMOTPEHHS 3asBJICHHS;

OCYLIECTBJICHHE OLIEHKHM Ka4eCTBa IIPEOCTABICHHUS MyHUIUITAJIBHOMN YCIIyTH;

nocynebnoe (BHecyneOHOe) obkanoBaHWe pelreHHit W neicTBuii (6e3neiicTBus)
YmonHoMoueHHOro opraHa Jubo geiictBus  (6e3neHCTBUS) MOMKHOCTHBIX  JIHIL
YIOIHOMOYEHHOTO  OpraHa, MpeJOCTABIAIOIEr0 MYHHIMIAIBHYIO YCIyry, 160
MYHHLMNATBHOTO CITYXKAIIEero.

Ilopsiiok ocymecTB/IeHHs aIMHHHCTPATHBHBIX Npoueayp (neiicreuii) B
3JIEKTPOHHOH dopme

3.4. WcuepneiBaronuii MOPSNOK OCYINECTBICHHS aIMHHHUCTPATHBHBIX MPOLELYP
(neicTBHIt) B 2IEKTPOHHOM (opMe.

3.4.1. ®opmupoBaHHUE 3asBICHHUS.

@opMHUpOBaHHE  3asABIEHHUS  OCYIIECTBISETCS  IMOCPEACTBOM  3aIlOJHEHMs
311eKTpOHHON (opMmbl 3asBineHus Ha EINTY 6e3 HeoOX0MMOCTH JOMOIHUTENLHOM MOAaYH
3asBJICHUs B KaKOH-Tub0 uHOM opme.

®opmaTHO-TI0rHYecKas MpoBepka CHOPMHUPOBAHHOTO 3asBJIEHUS OCYLIECTBIISETCS
1OCJIe 3allOJIHEHHs 3asBUTENeM (IpeACTaBHTENEeM) KaXIOrO U3 IMOJNei 3JIEeKTPOHHOM
Gopmer 3asBneHus. [Ipu BBIIBIEHHH HEKOPPEKTHO 3aIOJHEHHOTO MOJsS SJIEKTPOHHOM
(OpMEbI 3asBIIeHUs 3asABUTENb (IIPEIACTABUTENb) YBEIOMIISIETCS O XapaKTepe BBHISBIECHHOM
OMOKMA U TOpSAKE ee YCTpPaHeHHs IIOCPEJCTBOM HH(MOPMALMOHHOTO  COOOIIEHUS
HETIOCPEe/ICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBIeHHUS.

[Tpu hopMupoBaHUY 3asBIEHHUS 3aBUTEIIO (TIPEACTABUTEINIO) OOecreunBaeTcs:

a) BO3MOXXHOCTh KOMHPOBAaHUS U COXpPAHEHHS 3asBIIEHUS M HMHBIX JIOKyMEHTOB,
yKa3aHHBIX B MyHKTe 2.11 AJIMHHHUCTPaTHBHOIO perjiaMeHTa, HeOOXOAMMBIX JUIs
NIPeIOCTaBIIEHUSI MyHHUIIMITAJIGHOM YCIIyTH;

0) BO3MOXXHOCTH I€4aTH Ha OYMa>XHOM HOCHUTeNle KOIHH 3JIEKTPOHHON (OpMBI
3asIBJICHHUS;

B) COXpaHEHHE paHee BBEJIECHHBIX B JJIEKTPOHHYIO (pOpMy 3asBlICHHs 3HAYCHHUH B
mo60i MOMEHT 10 JKEJIAHHIO TI0JIb30BaTelIsl, B TOM YHUCIIe NIPU BO3HUKHOBEHUH OIIUOOK
BBOJIa ¥ BO3BpaTe JJIsi IOBTOPHOI'O BBOJIa 3HAUEHUH B DJIEKTPOHHYIO (OPMY 3asiBJICHHS;
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I') 3all0JTHEHHUE IOJIeH 3JIeKTPOHHOU (OPMEI 3asiBIIEHHS O Hadajla BBOAA CBEJACHMIA
3asBUTENIEM (IIpe[CTaBUTENIEM) C UCIIOJIb30BaHUEM CBelleHu, pasMenieHHbiXx B ECUA, u
cBesieHui, onmy6mmkoBanHbIX Ha EII'Y, B yacTu, kacaroeics CBeIeHHA, OTCYTCTBYIOLIMX
B ECHUA;

1) BO3MOXXHOCTh BEPHYTBCS Ha JIF000# M3 3TAlOB 3al0JIHEHUS JIEKTPOHHOM (POPMEI
3asiBJIeHUs O6e3 oTepu paHee BBeJleHHOW HH(POPMALIHH;

€) BO3MOXXHOCTB J0CTyTa 3asBuTens (npeacraButens) Ha EIITY k paHee nogaHHbEIM
UM 3asBJICHHSM B TeYCHHE HE MEHee OJHOIO rojia, a Tak)Ke YaCTHYHO C(HOPMUPOBAHHBIM
3asBJICHUSM - B TeYCHHE He MeHee 3 MecCsLEB.

CdopmupoBaHHOE M MOANKMCAHHOE 3asBJICHHE W UHBIE JOKYMEHTBI, HEOOXOAUMBIE
JUIs TIpEeIOCTaBICHUS] MyHULIMITAJIGHOMN YCIIYyTH, HANPaBIAIOTCS B Y IOJITHOMOYEHHBIH OpraH
nocpeactsom EINY.

3.4.2. YnonHOMOYeHHBI! opraH obecreyuBaeT B CPOKH, yKa3aHHBIE B IyHKTax 2.21
U 2.22 AIMHHHUCTPATUBHOT'O perjiaMeHTa:

a) IpUeM JOKyMEHTOB, HEOOXOAUMBIX JUIS IPEJOCTABIEHUS MYHHIHIAIBHON
YyCIYyrd, ¥ HalpaBleHHe 3asBUTENIO (MIPEICTAaBUTENIO) 3JIEKTPOHHOIO COOOIIEHHS O
NIOCTYTUICHUY 3asBJICHUS;

0) perucrpanuio 3asBIEHHS W HanpaBleHHe 3asBUTENIO (MPeICTABUTEIIIO)
YBEJIOMJICHHSI O PpEerucTpaluH 3asBieHus Jubo 00 oTka3ze B mpHeMe JOKYMEHTOB,
HEOOXOMMBIX Ul NPEOCTaBICHUS MyHULUIIAIBHON YCIIyTH.

3.4.3. DnekTpoHHOe 3asBlIEeHHE CTAHOBUTCS NOCTYIHBIM JJIS JOJDKHOCTHOIO JIMIIA
Y10IHOMOYEHHOI0 OpraHa, OTBETCTBEHHOIO 3a IIPUEM M PEerHCTpaLMIO 3asBJIeHus (Hanee-
OTBETCTBEHHOE JIOJDKHOCTHOE JIUI0), B TIOCYJapCTBEHHOW HH(OPMALMOHHON CHCTEME,
HCIONB3yeMON YTIOJHOMOYEHHBIM OpraHOM Jjisi MpPeNOCTaBJIeHUs MYHHULMIAIbHON
ycnyru (nanee — 'UC).

OtBeTcTBEHHOE JOJKHOCTHOE JIULIO:

[IPOBEPSET HAJIUYKE JIEKTPOHHBIX 3asBieHHH, noctynuBmux ¢ EIN'Y, ¢ nepuogom
He pexe 2 (IByX) pa3 B JICHb;

paccMaTpuBaeT IOCTYIUBIIME 3asBICHHUS M IPHJIOKEHHbIe 00pa3bl JOKyMEHTOB
(IOKyMeHTEI);

NPOU3BOAUT JACHCTBHS B COOTBETCTBHM C IYHKTOM 3.1 AJMHHHCTPaTHBHOIO
periaMeHra.

3.4.4. 3asButemo (TpenCTAaBUTENIO) B KayecTBe pe3yjbTaTa IpeloCTaBICHHS
MYHHUIHMIIAIBHON YCIyTH 00ecrieunBaeTCsi BO3MOXKHOCTh IOJIy4YeHHUs JOKYMEHTA:

B (opMe 37eKTpoOHHOro noKyMmeHTa, moamucaHHoro YKDOII ymomHomoueHHOro
JOJDKHOCTHOIO  JIMI[a  YIIOJIHOMOYEHHOTO OpraHa, HaIlpaBJIE€HHOIO  3asBUTEIIO
(npencraButento) B TH4HbIN KabuHeT Ha EIN'Y;

B BHJe OyMaXHOro JOKYMEHTa, NMOATBEP)KITAIOIIETO COIEpPKaHHE 3JIEKTPOHHOI'O
JIOKyMEHTa, KOTOPbIi 3SBHUTENb MOIy4aeT MpU JIMYHOM OOpalleHUuH B YIOJHOMOYEHHBIH
opras nmu6o M®II.

3.4.5. Tlonyyenue uHGOPMAIIMU O XOZEe PACCMOTPEHHs 3asBJICHUS M O pe3yJIbTaTe
NPENOCTaBICHHUs] MYHHULIUIIAIBHON yCIIyTH NMPOU3BOAMUTCS B JIMYHOM KabuHete Ha EINY,
IOpd YCIOBHM aBTOpHU3allMM. 3asBUTENb (MPEACTAaBUTENIb) HMEET BO3MOXKHOCTh
NPOCMaTpUBaTh CTATyC 3JIEKTPOHHOIO 3asBJIEHUS, a Takke HHGOPMAIHIO O JAIbHEHIINX
JEeUCTBHUSAX B INYHOM KabuHeTe o cOOCTBEHHOW HHHUIIMATUBE, B JII000E BpeMs.

IIpn npenocraBneHMH MyHHLMNAJIBHON YCIYTH B 3JIEKTPOHHOM (hopMe 3asABHTEIIO
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(mpencTaBUTENIO) HATIPABJISAETCS !

a) yBEIOMJIEHHE O IIpHeMe W PEruCTpallii 3asBIEHHS M HHBIX JOKyMEHTOB,
HEOOXOJMMBIX JUIS MpPEeJOCTABIEeHHS MYHHLHIAIBLHOM YCIYI'H, COAEpIKallee CBEAECHHS O
daxkTe mnpuemMa 3afBIEHHA M JOKyMEHTOB, HEOOXOIMMBIX [UIi IPEJOCTABIECHHUS
MYHMIMIAIBHOM yCIIYyTH, M Hayase Mpoleyphl IPeI0CTaBIeHUS MyHHIIMITATBHOM yCITyTH,
a TaK)Ke CBEJEeHUS O Jare U BPEMEHM OKOHYAHHS TMpPeJOCTaBICHHS MYHHIIMIIAIbHOM
ycIayrn ub0 MOTHBHPOBAaHHBIH OTKa3 B IpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIsi
NPENOCTABIEHUS] MyHHUIMITAIBHON YCITyTH;

0) yBemomieHue O pe3ylbTaTaX PacCMOTPEHHS JOKYMEHTOB, HEOOXOIMMBIX ISt
NpPENOCTaBICHUs] MYHHIMUIIAIBHOM YCIyTH, coJepikallee CBEeIeHUS O TNPUHATHH
IIOJIOKUTEJIBHOIO PEIIeHHs O NMPEeIOCTaBICHUH MYyHHUIUIAIBHON YCIYTH M BO3MOXHOCTH
IOJTYYHMTh PE3yJIbTaT NPENOCTaBICHUS MYHUIUIAIBHONW YCIYrd JIMOO MOTHBUPOBAHHBIM
OTKa3 B IIPEJJOCTaBICHUU MYHUIIUIIAIEHON YCITYTH.

3.5. OneHka KkauecTBa MpeJOCTaBICHUS MyHHIUITAIBHOM YCITyTH.

Onenka xadecTBa NpENOCTABICHUS MYHHUIHMIAIBHONW YCIYTH OCYIIECTBISETCS B
coorBerctBud ¢ IlpaBunamMu oneHku rpaxjgaHamMu 3(GQGEKTHBHOCTH JIeSTEIBHOCTH
PYKOBOJHUTENEH TEPPUTOPHUAIBHBIX OpPraHoOB (elepalbHbIX OPraHOB HCITOJHHUTEILHOM
BIACTH (MX CTPYKTYpPHBIX NOJpa3ZeNeHuii) C y4eTOM KadecTBa IPEHOCTABJICHUS MMM
MYHHUIMIIATBHBIX YCIYr, a TaKkKe NPUMEHEHHUS pe3yJbTAaTOB YKa3aHHOM OLEHKH Kak
OCHOBaHMs [UIi IIPHHATUS pELIEHHMH O JOCPOYHOM IPeKpallleHHHd HCIOJHEHUs
COOTBETCTBYIOIIMMH  PYKOBOJUTENISSMH  CBOMX  JO/DKHOCTHBIX  OOSI3aHHOCTEH,
YTBEp)KIEeHHBIMH  1ocTaHoBieHHWeM IlpaButensctBa Poccmiickoit ®enepammu  oT
12.12.2012 Ne 1284 «O6 ouenke rpaxzaaHamMu 3(GEKTHBHOCTH JEATENHHOCTH
PYKOBOJUTENIEH TEPPUTOPUAIBHBIX OpPraHoOB (elepallbHbIX OPraHOB HMCIIOJHHTEILHOM
BIACTH (MX  CTPYKTYPHBIX IOApa3leNieHUil) ©  TEPPUTOPHAIBHBIX  OPraHoB
roCyIapCTBEHHBIX BHEOIO/UKETHBIX (OHIOB (MX PETHOHAIBHBIX OTHAENEHHH) C y4EeTOM
KaJecTBa IIpeI0CTaBICHHUS roCy1apCTBEHHBIX yCIIyT, pyKOBOAUTENIEH
MHOTO(QYHKIHOHAIBHBIX IEHTPOB NMPEAOCTABIEHHS FOCYAAPCTBEHHBIX ¥ MyHHULUIIAIBHBIX
yCOIYyr C Y4YeTOM KauyecTBa OpraHu3allid IpeJOCTaBIE€HUS TOCYIapCTBEHHBIX W
MYHHMIMIAIBHBIX YCIYT, a TaKXe O NMPUMEHEHWM pe3yJIbTaTOB yKa3aHHOW OIEHKH Kak
OCHOBaHHMA JUI TIPUHATHSA pEIIeHWH O JOCPOYHOM TIPEKpallleHHHd HCIIOJTHEHUS
COOTBETCTBYIOLUMHU PYKOBOAUTENSIMHU CBOUX JODKHOCTHBIX 00S3aHHOCTEN.

3.6. 3asButemo (mpeAcTaBUTENO) OOECIIEUYUBAETCS BO3MOXKHOCTH HAIpaBIIEHUS
KamoObl Ha pemleHus, JAedcTBUA WM Oe3jeiicTBUe YIIOJTHOMOYEHHOTO Oprasa,
JNOJDKHOCTHOIO JIMLA YTIOJTHOMOYEHHOI'O OpraHa Ju00 MyHHUIIMIIAIBHOTO CIIy)Kallero B
COOTBeTCTBHHM CcO ctatheit 11.2 ®denpepansHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allii TPeJOCTaBIEHHs] IOCYJapCTBEHHBIX M MYHMLMIIAIBHBIX yCIyr» (naiee -
Oenepanbubiii 3akoH Ne 210-P3) u B mopsiike, YCTAaHOBJIEHHOM IIOCTaHOBJICHHEM
[MpaButensctBa Poccuiickoit ®enmeparmu ot 20.11.2012 Ne 1198 «O denepanbHo
rocyIapCTBEHHOM MH(GOPMAIMOHHOM cHCTeMe, obecrednBarolieii mpouecc Aocyne6Horo
(BHecyneOHOro) oOxaoBaHUsl pelleHui U AeicTBU (Oe31eiCTBUSA), COBEPIIEHHBIX NIPU
NPEeIOCTABIIEHUH FOCYIapPCTBEHHBIX ¥ MyHHULMIIAIBHBIX YCIYT».

IMopsiiok HcnpaBJieHHs JONYIEHHBIX ONeYaTOK H OIHO0K
B BBIIAHHBIX B pe3yJibTaTe NpeJ0ocTaBIeHHs MYHHIHIIAJbHOH
YCJIYTH JOKyYMEHTaX
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3.7. B ciydae BBISBIEHUS ONEYaTOK U OIIMOOK 3asBUTENb (IIpe/ICTaBUTENb) BIpaBe
obpaTuThbcss B YIIOJIHOMOYEHHBI OpraH C 3asBI€HHEM 00 HCIpaBIEHHH HOITYIIEHHBIX
ore4aTok M (uim) omuOOK B BBIAAHHBIX B pe3ylbTaTe MpPeJOCTaBICHHS MyHHIUIIATLHOM
YyCIYyrH JOKyMEHTaXx B COOTBETCTBHM C TpWJIOXKeHHeM 6 K  HacTosemy
AJZIMUHUCTPaTUBHOMY perjlaMeHTy U IPHUJIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.11 AIMUHUCTPAaTHBHOIO perjaMeHTa.

3.8. HcnpaBneHue OOMyIIEHHBIX ONEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yJbTaTe
IIPEIOCTaBJIEHUs] MYyHHULIMIIAJBHON YCIYyTH JOKyMEHTaX OCYILECTBIISETCS B CleAyIOLIeM
HOpsIJIKe:

1) 3asBuTens (mpencTraBUTENb) NpPU OOHAPY)KEHHH OMNEYAaTOK M OMHOOK B
JNOKyMEHTaX, BBIJAHHBIX B pe3yJbTaTe IPENOCTABICHUS MYHHUIUNAIBHOW YCIIyTH,
obpamaercs JMYHO B YTIOJHOMOYEHHBIH OpraH C 3asBleHHEM IO (OpMe COTJIaCHO
NPUIIOKEHHIO 6 K HacTosAleMy AIMUHUCTPATHUBHOMY perjiaMeHTY;

2) YnomHOMOYEHHBI OpraH NpH TONyYEeHHH 3asBleHHS 10 (OpMe COIJIaCHO
NPUIOKEHUI0 6 K HacrosmeMy AJIMHHHUCTPATUBHOMY perjlaMeHTy, paccMaTpHUBaeT
HEOOXOZIMMOCTh BHECEHHSI COOTBETCTBYIOIIUX H3MEHEHHH B JOKYMEHTBI, SBIISIOLIAECS
pe3yJIbTaTOM IIPEOCTaBIEHUS MyHUIIUNIAIHOM YCITyTH;

3) YnonHOMoOueHHBIN opraH o0ecreuMBaeT yCTpaHEHHE OIEeYaTOK M OIHUOOK B
JOKYMEHTaX, ABJIAIOIIMUXCS Pe3yJIbTaTOM MPeNOCTaBIeHUs MyHULMIIAIBHON YCITYTH.

Cpok ycTpaHeHHs One4aToK W OIIMOOK He JOJDKEH IMpeBhIaTh 3 (Tpex) paboumx
JHEW ¢ NaThl PErucTpalluy 3asBlIeHUs 10 (popMe COrJIaCHO NMPHIIOKEHHUIO 6 K HacTOSIIEMY
AJIMUHUCTPaTUBHOMY perJlaMeHTY.

IV. ®opMbI KOHTPOJISA 32 HCIIOJIHEHHEM aJMHHHCTPATHBHOIO perjiaMeHTa

IHopsinok ocymecTB/IEHHs TEKYLero KOHTPOJIA 32 co0JII0eHHeM
H HCIIOJIHEHHEM OTBeTCTBEeHHBIMH J0/IKHOCTHBIMH JIHIAMH NOJIOKEeHH H
perjiaMeHTa H HHbIX HOPMATHBHBIX NPABOBbIX AKTOB,
yYCTAHABJIMBAIOLIHX TPeOOBaHHSA K NMPeJI0CTABJIEHHIO MyHHIIHNIAIbHOMH
YCJIYTH, a TAK/Ke NPHHATHEM HMH pelleHHi

4.1. Texymuii KOHTPOJIb 32 COOJIIOJIEHHEM M UCIOJHEHHEeM AIMHHHCTPATHBHOIO
periamMeHTa, WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOIIMUX TpeOOBaHUS K
NPEeJOCTaBICHHI0O MYHHUIMIIAJBHON YCIYTd, OCYIIECTBJISETCS Ha IIOCTOSHHOM OCHOBE
JNOJDKHOCTHBIMH ~ JIMI[aMH  YTIOJIHOMOYEHHOIO  OpraHa, yNOJHOMOYEHHBIMH Ha
OCYILIECTBJIIEHHE KOHTPOJIS 3a MPEJOCTaBIEHUEeM MyHULIMIIAJIEHOMN YCITyTH.

Jlis TeKyIero KOHTPOJIS UCIIOJIB3YIOTCS CBEIEHHUS CIIy)KeOHOM KOppEeCHOHIECHIINH,
yCTHass M TNHCbMEHHas MH(GOpPMALMs CIEUUAIMCTOB M  JO/DKHOCTHBIX  JIMII
Y10JIHOMOYEHHOTO OpraHa.

Texymuit KOHTPOJIb OCYIECTBISAETCS ITyTEM IIPOBEAECHHUS IIPOBEPOK:

pemeHuil o mpenoctaBieHHH (00 OTKase B IpPENOCTaBIEHWH) MYHHUIMIIAIBHON
yCIIyTH;

BBISIBJIEHUS U YCTPAHEHUsI HapyILIeHH NpaB rpaxKaaH;

pPacCMOTpEHHMsI, MPUHATUS pELIeHHH W NOArOTOBKH OTBETOB Ha oOOpalieHus
rpaXkiaH, Cozepikaliue >XanoObl Ha pemnieHus, neictBus (6e3melcTBHE) MOHKHOCTHBIX
JIHIIL.
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IHopsaaok H NEPHOANYHOCTD OCYLIECTBJIEHHS MJIAHOBBIX
H BHEIJIAHOBBIX NIPOBEPOK MOJHOTHI H Ka4eCTBA NPeA0CTaBJIeHHS
MYHHIHNIAJbHOH yCJIYTH, B TOM YHC/I€ NOPSAOK H (JOPMBbI KOHTPOJIA
3a MOJIHOTOH H KAa4eCTBOM NpPeJI0CTABJIeHHA MYHHIHNAIbHOM yCIyrH

4.2. KOHTpOJIb 3a IOJHOTOM U Ka4eCTBOM MPEAOCTaBICHUS MYHHIMIIAIBLHON YCIyTH
BKJIIOYAET B ce0sl MpOBeicHUE IUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

4.3. IInaHoBbIE TPOBEPKH OCYILECTBISIOTCS HAa OCHOBAaHHH I'OIOBBIX [IIAHOB PabOTEHI
YII0THOMOYEHHOTrO OpraHa, yTBEp)KAaeMbIX PyKOBOAUTENEM Y TOJIHOMOYEHHOTO OpraHa.

IIpy nmaHOBOH NMpoOBEpKe MOJHOTHI M KauyecTBa MPEJOCTABIEHHS MYHHLHIAIBHOR
YCIIYTr¥ KOHTPOJIIO MOJIJIENKAT:

co0JII0IeHNE CPOKOB NIPEIOCTABIIEHHS MYHHUIMITANIBHOM YCIyIH;

cobimoieHNe MOJIOKEHUH AIMUHHCTPAaTHBHOTO PEriiaMeHTa;

MPaBHIBHOCTE M  ODOCHOBAaHHOCTh TNPHHATOrO pellleHUss o0 OTKase B
IPEeIOCTaBICHHH MyHHUIMIIAILHOR YCIyTH.

OcHoBaHHeM i IPOBEACHUS BHEIUIAHOBBIX MIPOBEPOK SBIIAIOTCS:

MOJTyYEHHE OT TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CaMOYIpaBJIEHHS
HHQOpMallMM O TIIPEANOJaraeMbIX WIH BbISBIEHHBIX HAPYIIEHUAX HOPMATHBHAIX
NpaBoBBIX aKkTOB Poccuiickoll ®enepauuy, HOPMATUBHBIX NPABOBBIX AKTOB OPraHoOB
MECTHOIO CaMOYIIPaB/IEHHs MyHHUIUIIAJIIBHOTO 00pa3oBaHus « TOMCKUI paifoH»;

obpallleHHs! TpaXXJaH U FOpPUINYECKHX JIHL Ha HapyIIeHHs 3aKOHOATebCTBA, B TOM
YHCJie Ha KQYECTBO NPENOCTaBIeHUS MyHHIIUIANBHON YCITYTH.

OTBeTCTBEHHOCTD JOJIKHOCTHBIX JIHI OPraHa, NpeJoCTaB/IAIONIEro My HHIMNIAJILHY IO
ycayry, 3a pemieHHs H aeiicTBus (Oe3neicTBHE), NPHHHMaeMble (OCYyIeCTBJIsIEMbIE)
HMH B X0/1€ NIPEAOCTaBJICHHSI MYHHIHNIAJAbLHOMH YCJIYyrH

4.4. Ilo pesynbpTraTaM MpPOBEJEHHBIX MPOBEPOK B Cilyyae BBIABIEHHUS HApyIIEHHH
HOJIOXXEHUH AJIMMHUCTPATHBHOIO perjaMeHTa, HOPMATUBHBIX MPAaBOBBIX aKTOB OPraHOB
MECTHOTO  CaMOYIpaBJE€HHUs: MyHULMNanbHOoro obpasoBanus «ToMckuiéi paioH»
OCYLUECTBIISIETCS. NPUBJIEYEHUE BHUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKoHOAaTeNbCTBOM Poccuiickoit denepanuu.

IlepcoHanibHast OTBETCTBEHHOCTh MJOJDKHOCTHBIX JIMI] 32 TPAaBHIBHOCT U
CBOEBPEMEHHOCTh NMPUHATHS pelleHus O NpeaocTaBleHNuH (00 OTKa3e B MPeIOCTaBICHUH )
MYHHUIUIIATBHOM YCIIyTH 3aKpeIlUIsieTcs B UX AODKHOCTHBIX perjlaMeHTax B COOTBETCTBHH
¢ TpeOOBaHUSIMH 3aKOHOJATENLCTBA.

TpeboBaHus k NOpsIAKY H (popMaM KOHTPOJIS 32 NPEAOCTABJIEHHEM
MYHHLIHNAJbHOH YCJYIrH, B TOM YHCJIE CO CTOPOHBI FPaxaaH,
HX 00beAMHEeHHH H OpraHH3alHnH

4.5. I'paxnaHe, UX OOBEOMHEHHUS M OpPraHM3alMM HMEIOT IMPABO OCYLIECTBIATH
KOHTPOJIb 3a MPEJOCTABIEHHEM MyHHLHUIAIBHON YCIYTH IMyTeM IONyu4eHHs] HHPOpMalUH
0 XOfle TPeNOCTaBJIeHUs MYHHUIUNAIbHOM YCIyrH, B TOM YHCJIE O CPOKax 3aBepIIeHHUS
aJIMHHMCTPAaTHBHBIX Hpouenyp (AeHAcTBHR).
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I'paxknane, X 0ObeIMHEHUS M OpraHU3AIMH TaK)Ke HMEIOT IIPaBo:

HANpaBJIATh 3aME€YaHHUs U MPEUIOKEHHs MO0 YIy4YIIEHHIO JOCTYITHOCTH M KadecTBa
IIPE0CTaBIIEHUs] MyHULIUIIAIBHOMN YCIyTH;

BHOCHTB IIPEJIOKEHHsI O Mepax I10 YCTPAHEHUIO HapylleHUH AJMHUHUCTPATUBHOIO
periameHTa.

4.6. JloKHOCTHBIE JiMLA YTIOJHOMOYEHHOTO OpraHa NpPUHUMAlOT Mepsl K
NPEKpallleHUIO  JONYIIEeHHbIX HapyIIeHWH, YCTPaHAIOT TIPUYMHBI M  YCJIOBHI,
CIOCOOCTBYIONIHME COBEPIICHUIO HAPYLIICHUH.

Hudopmarus o pe3ynbraTax pacCMOTPEHHs 3aMeYaHUi M MPEUIOKEeHUH rpaxkaaH,
X OOBENVHEHMH M OpraHM3alMii JOBOAMTCS IO CBEJECHUS JIUI], HANpaBHUBIIUX 3TH
3aMeYaHus U IIPeIJIOKECHHUS.

V. docyaeGublii (BHecyAeOHBI) MOPAIOK 00:Ka/IOBAHHS pPellleHHH H JelcTBHii
(Oe3neficTBHsA) Oprana, NpeaoCTaBJISIONIEr0o MyHHIHNAJABHYIO YCIYTY,
MHOro(p)yHKIHOHAJIbHOI'0 EHTPa, OpraHH3anuii, ykazanHbiX B yactu 1.1 craTbu 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 oprann3anuu npeaocTaBaeHust
rocyapcTBeHHbIX H MyYHHIIHNIAJbHBIX YCJIYI», a TAKHKe HX JOJUKHOCTHBIX JIHII,
MYHHIHNAJIbHBIX CJYKAIIHX, pA00THHKOB

5.1. 3asBuTens (mpeacTaBUTENb) UMEET NMPaBO Ha OOXKajloBaHWE pelleHHs U (HJIH)
JIeMCTBUMI (6e3neticTBus) VY 1OoJIHOMOYEHHOTO oprasa, JOJDKHOCTHBIX  JIHI]
YI0JTHOMOYEHHOTO OpraHa, MyHHIMNAJIbHBIX ciayxammx, MO®L], paGorHuka MOIL],
opraHu3alui, yka3aHHbIX B 4acTH 1.1 crateu 16 @exnepansHoro 3akoHa Ne 210-D3, u ux
pabOTHUKOB TMpH MPEAOCTaBIEHHMH MYHUIUMAIBHON ycayru B  JocylaeOHOM
(BHecyneOHOM) mopsike (anee - xanoba).

Oprasbl MeCTHOr0 caMOyNpaBJieHHsl, OPraHH3AIHH H YIIOJTHOMOYEHHbIE HA
paccMOTpeHHe KaJ100bl JINLA, KOTOPHIM MOKeT ObITh HanpaBJieHa #xKaja00a
3asiBHTeJIsl (IpeAcTaBHTe Isl) B A0cyAeOHOM (BHecyaeOHOM) nmopsiake

5.2. B nocynebnoM (BHecyneOHOM) mopsiike 3asBUTENb (IIpeICTaBUTENb) BIPaBe
obpatuthcs C kanoboii B NHUCbMEHHOW ¢(opMe Ha OyMaXHOM HOCHTeNe WIH B
3JIEKTPOHHOH opMe:

B YIIOJIHOMOYEHHBIH OpraH - Ha pemeHue U (wim) aeiictBus (Oe3neiicTBue)
JOJDKHOCTHOIO JIMLA, PYKOBOAMTEINS CTPYKTYPHOIO MOApa3jeleHus YIIOJIHOMOYEHHOTO
opraHa, Ha pemieHue H JelictBus (Oe3zmeilicTBue) VYIOJIHOMOYEHHOTO Oprasa,
pykoBoAHTeNs ¥YTIOJIHOMOYEHHOIO OpraHa;

B BBHINIECTOSAIIMH opraH Ha pemeHue U (wim) pedictBus (Oe3neiicTBue)
JOJDKHOCTHOIO JIMIA, PYKOBOJAMTENSI CTPYKTYPHOIO MOApasAesieHus YIOJIHOMOYEHHOIro
oprasa;

K pykoBoauremo MODL], opranmsauuu, ykasza€HHoM B dactu 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-®D3, - Ha pemeHus u aeiictBus (6e3neiicTBrue) paboTHHKA
M®IL], opranusanuy, ykazanHoi B yacTu 1.1 crateu 16 @enepansHoro 3akona Ne 210-03;

K ydpemuremo MOIL], opraHuzamuu, yka3zaHHoM B dactd 1.1 crarem 16
®enepanpHoro 3akoHa Ne 210-O3 - Ha pemenue u aeiictBus (6e3peiictBue) ML,
opraHusaluu, ykazaHHoi B 4actH 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-D3.
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B YnonnomouenHom oprane, M®LI, opranu3zanuu, ykazanHo# B yactu 1.1 crateu
16 ®enepanpHoro 3akona Ne 210-®3, y yupenurens M®LI, opranuzanuu, ykazaHHON B
yactu 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, onpenensroTcs YIIOJIHOMOYEHHBIE
Ha pacCMOTpEeHHUE a0 NOKHOCTHBIE JIUIIA.

Cnoco6b1 nHpOpMHpOBaHHs 3asiBUTEJIel (IpeAcTaBHTe el ) 0 MOpsiAKe NOAAYH H
paccMOTpeHHs kaJI00bI, B TOM YHCJe ¢ HCNoab3oBanueM Equnoro nmoprana
rocyJapCcTBEHHbIX H MYHHIHNAJIBHBIX Yeayr (pyHKmii)

5.3. Madopmanus o mopsiake MoAadd M pacCMOTPEHHS XKaJoObl pa3Melaercs Ha
MH(OPMAIIMOHHBIX CTEHJ]AX B MECTaX MPENOCTaBICHHS MyHHUIIMITAIBLHOMN YCIYIH, Ha caiiTe
YnonnomoueHHoro oprana, EIIY, a Taioke mpemocraBiseTcs B yCTHOM (opme Mo
TenedpoHy M (WIM) Ha JIMYHOM TIpueMe JUOO B MHUCHMEHHONW (OpME IOYTOBBIM
OTIIpaBJICHUEM IIO aJipecy, yKa3aHHOMY 3asiBUTeNIeM (TIPENCTABUTEIIEM).

Ilepeyenb HOpMATHBHBIX NPABOBbIX AKTOB, PEryJIHPYIOLIHX MOPSA0K J0CyAe0HOr0o
(BHecyneOHOro0) 00xaioBaHu AelicTBHil (Oe3aelicTBHs) H (HJIH) pelIeHHid,
NPHHATHIX (OCYIIECTBJIEHHBIX) B X0/1€ PeJOCTABJIeHHSI MyYHHIIHNAJILHOH YCJIyrH

5.4. TIlopsapok nocynebHoro (BHecyneOHOro) o0XKajlOBaHMS PEIEHHN W JIeHCTBHIA
(6e3nelicTBUsA) YIOTHOMOYEHHOTO OpraHa, MpeaoCTaBIsIONIEro MyHUIMIIAIBHYIO YCIYTY,
a TaKKe ero J0/DKHOCTHBIX JIULL PeryJIupyeTcs:

®enepanbHbIM 3aK0HOM Ne 210-D3;

nocraHoBieHreM IIpasutensctBa Poccuiickoit @enepanuu ot 20.11.2012 Ne 1198
«O denepanpHON rocyaapcTBeHHONH HMH(MOPMALIMOHHOM CHCTEME, ObOecreunBaroeh
npouecc gocyneOHoro (BHecyneOHOro) OOXKAJIOBaHUS pELIEHWH W JeHCTBHIA
(6e3nedicTBUA),  COBEpIIEHHBIX MpPH  MPENOCTABIEHHH  IOCYJapCTBEHHBIX M
MYHHULMNAIBHBIX YCIIYT.

VI. OcoGeHHOCTH BBINOJHEHHS] AIMHHHCTPATHBHBIX Npoueayp (aeicTBuii)
B MHOTrO(p)YHKIHOHAJIbHBIX IIEHTPAaX NMpeJ0CTABJIEHHUS FOCYAapCTBEHHBIX
H MYHHIHIAJbHBIX YCJIYT

HcuepnbiBalomuii nepeyeHb aAMHHHCTPATHBHBIX Npoueayp (aeicTBuii) npu
NnpeaocTaBJIeHHH MYHHIHNIAJIbHOH YCJIYrH, BhInoJHseMbIix M®I]

6.1. M®L] ocymecTBiser:

uHpOpMHUpOBaHUE 3asBUTeNed (IIpelCcTaBUTENeH) O TMOpsSAKEe IPeJOCTaBICHUs
MyHUIUNIAIBHOU yciyrd B MOLI, mo uHBIM BOIlpocaM, CBSI3aHHBIM C IPENOCTaBIEHUEM
MYHUIIMIIAIIHON YCIYTH, a TakKe KOHCYJIbTHpPOBaHHE 3asiBUTeNel (NpeacTaBHTENei) o
NOpSAJIKe MPENOCTABICHUS MyHUIMIIAIBHON yciryrd B MOLI;

BBIIAYy 3asIBUTEITIO (npencraBuTento) pe3yibTrara IIpe0CTaBIEHUs
MYHUIIUIIAJIBHOW yCIIyTH, Ha OyMaXHOM HOCWTeNe, MOATBEPXKIAAIOLIMX COIEepXKaHUe
QJIEKTPOHHBIX JIOKYMEHTOB, HampaBiieHHbIX B M®I[ no pe3synbraraMm NpeaoCcTaBICHHS
MYHULIUINIAJBHON YCIyTH, a TakXe BblJjaua JOKYMEHTOB, BKJIIOYass COCTaBJIEHHE Ha
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OyMa)kHOM HOCHUTeJe M 3aBepeHHe BBIMUCOK W3 HH(OPMALMOHHBIX CHCTEM OpPraHOB,
NPEJOCTaBISAIOMMUX MyHULIUTIAJIbHBIE YCIIYTH;

HHBIE IIPOLIENYPBl U AEHCTBHUS, NpeaycMoTpeHHble DenepanbHbIM 3aK0oHOM Ne 210-
3.

B coorBerctBuM ¢ wacthio 1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3 s
peanu3anuu cBoux Gynkuuit MOL] BnpaBe npuBiekaTs HHbIE OpraHU3alHH.

HNudopmupoBanue 3asiBuTeIei (MpeAcTaBUATEIEH)

6.2. HudopmupoBanue 3asBurens (mnpexacraBurtens) MOPL] ocymecTBisercs
CJIeyIOIIMMU criocobamu:

a) MOCPEACTBOM IIPHUBJIEYEHUsI CPEACTB MAaccoBOi MH(OpMALUH, a TaKkkKe IyTeM
pasMeleHus “HpOpMaIiK Ha O(UIIMATIBHBIX caiiTaX ¥ HHPOPMAaIMOHHbIX cTeHaax M®L];

0) npu oOpamenuu 3asBurens (mpexncraBurens) B M®L] nuuno, mo Tenedowny,
IIOCPEACTBOM IOYTOBBIX OTIPaBJICHUMN JIMOO 110 IEKTPOHHOM MoYTe.

IIpu nmuyHOM oOpamenun pabotHuk M®IL] moapobHO MHPOPMHPYET 3asBUTENEH
(mpencraBUTeNeH) MO MHTEPECYIOLIMM HMX BOIMPOCaM B BEXJIMBOM KOPPEKTHOM (opme ¢
HCIIOJIb30BaHUEM OQHIMATIBHO-/I€JIOBOIO CTHJIS PEYH.

PexomeHnyemoe Bpemsi mpenocTaBieHHs KOHCYJIbTallMM — He Oosee 15 MuHYyT,
BpEMsi O)KHJaHMs B O4epeld B CeKTope HHPOPMHUPOBAHUS ISl MOIyYeHUsT HHOOPMAIIUH O
MYHHULMIATBHBIX yCIIyrax He MOXKeT IPeBbIaTh 15 MUHYT.

OrBer Ha TenedoOHHBI 3BOHOK JOJDKEH HAYUMHATBCA C HHOOPMALUH O
Ha¥MEHOBAHUHU OpraHu3aluu, GaMuiIuK, UMEHH, OTYecTBe (IOCHeHee — MPH HAUYHH) U
nomKHOCTH paborHuka MOLI, npunsBmero TenedoHHBIH 3BOHOK. MHIMBHIyalbHOE
YCTHOE KOHCYJBTHpPOBaHHE INpU OOpalleHHH 3asBUTENs (TpeacTaBUTeNs) Mo TenedoHy
pabotHuk M®IL] ocymectBisieT He 60ee 10 MUHYT.

B cinydae, ecnim s moAroroBku otBera Tpebyercs ©Gosiee NMPONOKUTENBHOE
Bpems, paboTHuk M®L], ocymecTBIsIOmMMNA HHAUBUAYAIEHOE YCTHOE KOHCYJIbTHPOBAHUE
10 TenedoHy, MOXKET MPeIOKHUTD 3aABUTENIO (IIPEACTABUTEIIIO):

U3JI0KUTh OOpallleHHe B NMUCbMEHHOW (opMe (OTBET HampaBisIeTCs 3asBUTEIIO
(mpencTaBUTENIO) B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpAIlleHHH );

HAa3HAYUTh JIPYroe BpeMs AJisi KOHCYJIbTaI|i.

[Ipy  KOHCYJNBTHPOBAaHMHM IO  TNHCHMEHHBIM  OOpaleHHsM  3asBUTENeH
(mpencraBuTeneil) OTBET HAMpaBisAeTCs B NHMCBMEHHOM BHJAE B Cpok He mo3gHee 30
KaJleHAapHBIX JHEH C MOMEHTa perucTpauud obOpameHus B (¢GopMe 3IeKTPOHHOIO
JOKyMEHTa I10 aJipecy 3JIeKTPOHHOM MOYTHI, yKa3aHHOMY B OOpallleHHH, TIOCTYIIUBIIEM B
MHOTrO()yHKIIMOHANIBHBIA LIEHTP B (OpMe 3JIEKTPOHHOIO JOKYMEHTa, W B IHCHMEHHOM
¢dopMe 1Mo mOYTOBOMY anpecy, yKazaHHOMY B oOpaiieHHH, noctymuBimieM B M®IL] B
NHCBbMEHHOH (opMe.

Beinaua 3asiBuTe 10 (IPEACTABHTENIO0) Pe3yJIbTAaTa NMPeI0CTaABICHHS
MYHHIHNAJILHOH yCJIyrH

6.3. Ilpy Hanuuuu B 3asBIEHHH O IPEJOCTABJICHHH MYHHLHUIAIBHOW YCIyTH
yKa3aHHus O BblJJaue pe3yJIbTaTOB OKa3aHHs YCIYI'H Yyepe3 MHOTO(QYHKIHOHAIbHBIN LEHTP,
YronHoMO4eHHBIN opraH mnepenaer JokyMeHThl B M®L s mocnemyromei Bblaaqyu
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3asBUTENIO (MIpPEeICTaBUTENIO) crocoboM, corjacHo 3akimouyeHHOMY CorjameHuo o
B3aUMO/ICHCTBHH.

[Topsimox ¥ cpoku mnepenayd YTOJTHOMOYEHHBIM OPraHOM TaKUX IOKYMEHTOB B
M®I] onpenensitorcs CornamieHueM 0 B3aUMOJIEHCTBHH.

6.4. IIpuem 3asiBuTenel (mpencraBuTeneil) s BbIIAYU JTOKYMEHTOB, SBJISIOLIHAXCS
pe3yslbTaTOM MYHMIUINAIBHON YCIyrH, B TMOpAJAKE OYEPEeIHOCTH TMPU IOJyYEHUH
HOMEpDHOI0 TaJlOHA W3 TEepMHUHala 3JEKTPOHHOW OuYepead, COOTBETCTBYIOLIETO IIENH
obparenusi, 160 Mo MpeaBapUTEILHOM 3aITHCH.

PaboTark M®I] ocyiecTBIseT cleayroIue AeiCTBUS:

yCTaHaBJIMBAaeT JIMYHOCTh 3asBUTENS (MpeICTaBUTENs) HA OCHOBAHHMH JIOKYMEHTA,
YOOCTOBEPSIIONIET0 JIMYHOCTh B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuiickoii
®enepanuu;

IIPOBEPSET MOTHOMOYHMS MpeACTaBUTENS (B Ciyyae oOpalleHus yKa3aHHOTrO JIUIA);

oInpezenseT CTaTyC UCIIOMHEHU 3asBeHus 3asBuTens (npeacrasurens) B [VIC;

pacredaTbiBaeT pe3yibTaT NpPEeNOCTaBI€HUS MYHULMIAIBHOW YCIYyIH B BHJE
JK3EeMIUIIpA JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENe U 3aBepsieT ero c
ucnonp3oBanueM rmnedatd MOIL[ (B mnpeaycMOTpeHHBIX HOPMATHBHBIMH IPAaBOBBIMH
axtamu Poccuiickoit Penepanuu ciaydasx - ne4atu ¢ uzobpaxeHnuem ['ocynapcTBeHHOTO
rep6a Poccuiickoit ®enepauun);

3aBepsAeT OSK3EMIULP DJJIEKTPOHHOTO JIOKyMEHTa Ha OyMaXHOM HOCHTelle ¢
ucnons3oBanueM mnedati MOL][ (B mnpeaycMOTpeHHBIX HOPMATHBHBIMH ITPAaBOBBIMH
aktamu Poccuiickoii @enepanuu ciydasx - rnedatu ¢ uobpaxenueMm ['ocyaapcTBEHHOrO
repba Poccuiickoit ®enepanun);

BBIIA€T JOKYMEHTHl 3asBUTENO (TPEACTAaBHTENIO), IIPH  HEOOXOAUMOCTH
3arpamuBaeT y 3asBUTENS (IIPeICTaBUTENs ) OAMKCH 32 KaXKIbIi BBIIAHHBIN JOKYMEHT;

3alpalliyuBaeT COrjacue 3asBUTENs (IIpeACTaBUTENs) Ha y4acTHe B CMC-OMpOCe JUIs
OLIEHKH Ka4yecTBa MpeAocTaBlIeHHbIX yciuyr MOLI,




[Tpunoxennue 1

K AZIMHUHHCTPaTHBHOMY PErjiaMeHTy

npeAoCTaBIeHUs MyHHIUNAIbHOH yenyrn «[IpenocraBnenne

uHpopMmaruu 06 o6beKkTax ydera u3 Peectpa MyHHIIMIIAIBHOIO HMYINECTBA

MYHHUIMNIATBHOTO 06pa3oBanus « ToMckuii paiion»

®opma pemeHus 0 IPeJOCTaBICHUH MyHHIMIIATBHON YCITYTH

(HaMMeHOBaHHUE YINOJHOMOYEHHOr0 OpraHa MECTHOTO CaMOYIIPaBJICHHs)

Komy:

KoHTakTHBIE TaHHBIE:

PEIIEHUE
0 IIPEJIOCTABJICHHH BHITUCKH M3 PeecTpa MyHHIIMIIAIEHOIO HMYIIIECTBA
MYHHIMIATBHOTO 00pa3oBanus « TOMCKHiA paiioH»

oT

No

Ha ocHoBanum IIOCTYITUBIIECIO 3asBJICHUS OT

Ne , IPUHATO pEIICHHE O
IPEIOCTABICHHH BBINKCKH H3 PeecTpa MyHHMIMNAIBHOTO HMYIIECTBA MYHHIMIAIBLHOrO 00pa3oBaHHs
«Tomckuit paiton» (mpuaraercs).

(MOIDKHOCTD YTIOJIHOMOYEHHOTO JIHIIA)

(noamuck, pacurgpoBKa MOAMKCH)




[Ipunoxenune 2

K AIMHHHCTPaTHBHOMY perjlaMeHTy

NpeOCTaBJIeHUsl MyHHIMNaIbHOM yenyry «[IpenocraBnenue

uHpopMmanuu 06 oOrekTax yyera u3 Peectpa MyHHIHNIAIBHOIO HMYILECTBA
MYHHIHNAIBHOTO 06pazoBanus «ToMckuit paiton»

®opMa pelieHus o MpeIOCTaBICHHH MYHHIIUIAIBHON YCIIyTH

(HauMEeHOBaHME YTOJHOMOYEHHOIO OPraHa MECTHOTO CaAMOYTIPaBJICHH)

Komy:

KoHTakTHEBIE JaHHBIE:

YBEJAOMJIEHUE
00 oTcyTcTBHH cBe/icHHH 00 00BeKTe yuera B peecTpe MyHHIUIAIBHOIO HMYIIECTBA
MyHHIHNIAIBHOTO 06pa3oBanus « ToMCKHii paifon»

Ha ocHOBaHMH OCTYIHBIIErO 3asBJICHHS OT Ne , coobmaemM 06

OTCYTCTBHH B PeecTpe MyHHIIMNAIEHOrO HMYIIECTBA MYHHIMIAIBHOrO 06pasoBanus « TomMckuit paifony»
3alpaluBaeMbIX CBEICHUMH.

(ZOMKHOCTD YIIOJTHOMOYEHHOTO JIHIIA) (moamucsk, pacudpoBKa MOAMKCH)




[punoxenue 3

K AJIMUHHCTPaTHBHOMY PErJIaMEHTY

NpefoCTaBIeHUs MyHHIMNanbHOM yeuyrn «IIpexocrasienue

uHpopmanuu 06 oObekTax ydera u3 Peectpa MyHHIMIIAIEHOIO HMYIIIECTBA
MYHHIHNIATBHOr0 00pazoBanus « ToMckuii paiiom»

®opma penreHns 06 0TKa3e B MPeJOCTaBICHUH MyHHIMIIAIBHON yCIyTH

(HaMMeHOBaHKE YIIOJHOMOYEHHOr0 OpraHa MECTHOTO CaMOYTIpaBJIeHHUS)

Komy:

KoHTakTHEBIE JaHHEBIE:

PEILIEHUE
00 OTKa3e B IIpeIOCTaBICHHHA MYHHIIUIIAILHON YCIIyTH
«IIpenocrasnenne uHpopMmaun 06 o6bekTax yyera u3 PeecTpa MyHHIMIATEHOTO HMYIIECTBA
MyHHIMNaIbHOTr0 06pazoBanus « Tomckuit paiion»

oT No

Ha ocHOBaHMH MOCTYNHBIIErO 3asBJICHHS OT Ne , IPHHATO peuIeHue 06

OTKa3e B BbIJaue BHIMKCKHM M3 PeecTpa MyHHIMIIAJIBHOIO MMYINECTBA MYHHIHIAIBHOrO 0oOpa3oBaHMs
«Tomckuii paifon» 1O ClIeAYIOMHAM OCHOBAHHSIM:

Pa3zbscHenune IIPpHYHH OTKasa:

Bel BmpaBe moBTOpHO OOpaTHTECS B AMHHHCTpammio TOMCKOro paifoHa C 3asBIEHHEM O
IPEeIOCTaBJICHHH YCIIYTH 110CJIe YCTPAaHEHUS YKa3aHHBIX HapyIIEeHHIA.

JlanHbIH 0TKa3 MOXeT OBITH 006kaJoBaH B JOCYAEOHOM MOPSIKE IyTeM HANpaBJIeHHS XKaaoOsl B
Anvunuctpanuio ToMckoro paiioHa, a Takke B Cy1eGHOM MOPSIIKE.

(IOMKHOCTB YNOTHOMOYEHHOTO JIHLIA) (noamnuce, pacudpoBka NOAKCH)




[Tpunoxenue 4

K AIMHHHCTPaTHBHOMY PErIAMEHTY

NpeoCTaBJIeHUs] MyHHIMNIANbHOH ycuyrn «IIpenocrasienue

uHpopManuu 06 oObekTax ydera u3 PeecTpa MyHHIMIIAIEHOIO HMYIIECTBA
MYHHIHIIATBHOT0 00pa3oBanus « ToMCKui paiom»

®opma pemenus 06 0TKase B IpUEME JOKYMEHTOB

(Hapmeﬂonauue YHOJIHOMOYE€HHOI'0 opraHa MECTHOIo camoynpanneﬂml)

Komy:

KoHTakTHBIE JaHHBIE:

PEIIEHUE
00 OTKa3e B IpHEMe U PETUCTPALUH JOKYMEHTOB, HEOOXOQHMBIX
JUIS IPEJIOCTaBJIEHHs MyHHUIMNANBHOH yeryru «IIpenocrasnenne nuapopmanuu 06 oObekTax ydyera u3
Peectpa MyHHIIMIIAIEHOTO HMYIIECTBA MYHHIIHIATEHOTO 00pa3oBanus « ToMCKHil pailoH»

oT No

Ha ocHOBaHHY MOCTYNHBIIETO 3asBJICHHUS OT Ne , IPHHATO pelIeHue 00
OTKa3e B IPHEME H PErHCTPAllMi JOKYMEHTOB Ul OKa3aHHs MyHHIMNAIbHOH ycuyru «IIpemocrasienue
uHpopmanun 06 oOBekTax ydera u3 PeecTpa MYHHIMIAIBHOTO HMMYLIECTBA MYHHIMIIAIHHOIO
obpa3oBaHus «Tomckmit paiioH» o CJIE Y FOLIHM OCHOBaHHUSM:

Pa3bscHenue IIpUYHUH OTKasa.:

Bbl BnpaBe moBTOpHO 0OpaTHThCs B AaMHUHHCTpaumio TOMCKOro paifoHa ¢ 3asBICHHEM O
NPEIOCTABICHHH YCIIYTH 110CIIE YCTPAaHEHHs YKa3aHHbBIX HapyIICHHIA.

JlaHHbIH 0TKa3 MOXeET OBITH 006XkaloBaH B JOCYAeOHOM MOPSIKE MyTEM HAIpaBJICHHS XKaaoObl B
AnvunncTpanuio ToMckoro paifona, a Takxke B CyeGHOM MOPSIKE.

(10JKHOCTD YTIOJIHOMOYEHHOTO JIHIIA) (noamnuck, pacuudpoBKa MOAMHCH)




[Tpunoxxenue 5
K AIMHUHHCTPaTHBHOMY PETJIAMEHTY

NpeoCTaBIeHHs MyHHIMNanbHOM yeyrn «IIpexocrasienue
uHpopmanuu 06 obbekTax ydyera u3 PeecTpa MyHHIIMIIATBHOIO HMYIIECTBA
MYHHIHMDAITBHOrO o6pazoBanus « Tomckuii paiom»

Cbopma 3as4BJICHHUA O IIPEAOCTABIICHUH MyHHIIHHaJILHOﬁ yciayru

KOMY:

(HauMEeHOBaHHE YIIOJHOMOYEHHOTO OpraHa)

OT KOro.

(momroe  HammenoBanme, WHH, OI'PH
opuaurdeckoro nuna, UIT)

(koHTaKTHBIA TeNedoH, SIEKTPOHHASA II0YTA,
MIOYTOBBIH ajpec)

(bamumus, uMs, oTdyecTBO (LOCHEAHEE - NpH
HaJIA9HH), JlaHHBIC JIOKyMEHTa,
YIOCTOBEPSIOIIEr0  JIMYHOCTh, KOHTAKTHBIH
Tene(oH, anpec 3JIEKTPOHHOM MOYTHI, ajpec
PEerHCTpaluH, azipec (akTHYEeCKOro
IIPO’KUBAHHS YIIOJTHOMOYEHHOTO JIHIA)

(maHHBIE IPEICTABUTENS 3aSBUTEIA)

3ASIBJIEHUE
0 MPEIOCTABJICHHH BBIUCKH U3 PeecTpa MyHHIIMIIAIEHOTO HMYIIIECTBA
MYHHIMIIAIBHOTO 0O6pa3oBanus « ToMckuit pailoH»

IIpomry mpenocTaBuTh BBIIHCKY M3 PeecTpa MyHHIMINAIBHOrO MMYIIECTBA MYHHIJHIIAILHOTO

obpasoBanns «ToMcKkuil paifoH» B OTHOLIEHHH CIIEAYIOIHMX 0OHEKTOB:

1

BHJ 00bEKTa HEIBIKHMOCTH (3/1aHHe, 3eMeJIbHbIH YJaCTOK, OMELIEHHE | Jp.)

azpec (MecTononoxeHue) 00beKTa HeABKHMOCTH




KaJacTpoBbIif HoMep JIM0O0 yCIIOBHBIH HOMED

JIOTIOJIHUTENIbHBIE CBEICHUs 00 00beKTe HeABHKMMOCTH (PeecTpOBbIif HOMEp, HHbIE XapaKTePHCTHKH 00BEKTa H JIp.)

THII JBKHMOTO HMYLIECTBA (TPAHCIIOPTHOE CPEACTBO H Ap.)

CBeJICHHs O ABHKMMOM UMYLIECTBE (HaMMEHOBAaHHE, MapKa, MOJIENb, NOCYIapCTBEHHbIM perHCTpalMOHHbIH HOMEp H JIp.)

2,

BUJ 00bEeKTa HEIBIKUMOCTH (31aHUe, 3eMeJIbHBIN y4acTOK, MOMEIeHHe H JIp.)

azpec (MecTononoxeHue) 00beKTa HeIBIKHMMOCTH

KalaCTPOBbIH HOMep 6O yCIOBHBIM HOMEp

JOTOJIHUTEIbHBIE CBEZIEHHS 00 00beKTe HeIBHKUMOCTH (PeecTpOBbIif HOMEP, HHbIE XapaKTepPHUCTHKH 00bEKTa H Ip.)

THI IBHXKMMOTO MMYIIECTBA (TPAaHCIIOPTHOE CPEACTBO H JIp.)

CBE/ICHHS O JABMXMMOM HMYIIECTBE (HAHMEHOBaHHE, Mapka, MOJIelb, NOCYIaPCTBEHHbIH PErHCTPALIMOHHbIN HOMED H Ip.)

[Ipunoxenue: Ha 1. B 1 3K3.

Pesynbrar nmpeiocTaBiieHus YCIYTH IPOLIY:

HamnpaBUTh B OpMe JIEKTPOHHOTO JAokyMeHTa B JInunsiii kabuner na EITY/PIITY

BbIIATh Ha OyMaXXHOM HOCHTEJIE IIPH JIAYHOM OOpallleHHH B YIIOJIHOMOYEHHEIN Opran
MECTHOTO caMOyIpaBJieHHs], Opranusanuio 6o B M®PLI, pacronoxeHHOM 110 ajgpecy:

HaIpaBUTh Ha GyMa)kHOM HOCHTEJIe Ha IIOYTOBKIN ajpec:

Vka3bIBaeTcsl OZIMH U3 NEPEYHCIIEHHBIX CIOCO60B

(naTa HanpaBJeHUs 3anpoca) (noAnKch 3aABUTENA WIH

npeacTaBuTens, GpaMuus, UM,
OTYECTBO (TMOCNEHEe - IIPH HATHIHH)




[Tpunoxenue 6

K AZIMHHHCTPaTHBHOMY PErIaMEHTy

IpeaoCTaBIeHUsl MyHHIUNanbHOH! yeinyru «lIpenocrasinenne

uHpopmanuu 06 obbekTax ydera u3 PeecTpa MyHHIIMIIATBHOTO HMYIIECTBA
MYHHUIMNIATBHOr0 06pa3oBanus « ToMckuii paiion»

®opma 3asBIeHUs] 00 HUCIIPaBICHUH JOMYIEHHBIX ONeYaTOK
¥ (W1n) ommOOK B BBIJJaHHBIX B pe3yJIbTaTe MPeI0CTaBIeHUS
MYHHLMIIATBHON YCIIyTH JOKYMEHTaxX

KOMY:

(Hamenonanne YIIOJIHOMOYEHHOI'O opraHa)

OT KOro:

(monmHoe  wHammenosanme, MWHH, OI'PH
ropuauyeckoro yuna, UII)

(KOHTaKTHBIH TenedoH, SNEKTPOHHAS I10YTa,
IIOYTOBBIH azpec)

(bamumus, uMs, oTdyecTBO (LOCITEAHEE - IIPH
HaJIMYHUH), JIaHHBIC JIOKyMEHTa,
YZIOCTOBEPSIOIIEr0  JINYHOCTh, KOHTAKTHBIN
Tene(oH, anpec 3JIEKTPOHHOM MOYTHI, ajpec
PETUCTpAIHH, azapec (baxTHyecKkoro
IPOKHUBAHUS YIIOJTHOMOYEHHOTO JIUIIA)

(1aHHBIE IPE/ICTABHTENIS 3aBUTEIS)

3ASIBJIEHUE
00 HCIIpaBlICHUH JOMYIIEHHBIX ONEYaTOK U (MJIH) OIIHO0K
B BBIJIaHHBIX B pe3yJIbTaTe MPe0CTABICHUS MyHHUIHIIAIBHOM
YCIIyTH JOKyMEHTaX

IIponry ucrpaBuTh OneyaTKy U (WJIH) OIIHOKY B

YKa3bIBalOTCA PEKBH3HUTEBI Hu Ha3BaHHC
AOKYMEHTa, BBIIAHHOI0  YIIOJJHOMOYEHHBIM




OpraHoM B  pe3yibTare MpeAOCTaBICHHS
MYHHLMIIAIBHON YCIyTH
[Ipunoxenue (pu HAJTAYHHK):

NpHJIAraloTCs MaTepHalbl, 000CHOBBIBAIOIHE HATHYHE ONEYATKH H
(wm) ommbKu

(naTa HampaBieHus 3anpoca) (moANHMCH 3asABUTENS WIH
NpeCTaBUTeNsA, haMUITHs, UMS,
OT4€eCTBO (TOC/EIHEE - TIPH HAJIHYHH)




[Tpunoxenue 7

K AIMHHHCTPaTHBHOMY pErJIaMeHTy
IpeNOoCTaBlIeHAs MyHHIUNATbHON yenyrn «IIpegocrasienue
uHpopMauu 06 oObekTax ydera u3 PeecTpa MyHHIIMIIAIEHOTO HMYIIECTBA
MYHHIHNIAIBHOTO 00pa3zoBanus « ToMckuii paiion»

Onrcanne aMHHHCTPAaTHBHBIX MIPOLEAYP U AAMHHHCTPATHBHBIX JEHCTBHIA 10 MPEIOCTABJICHHIO MyHHIMIATLHON YCITYTH

Mecto
Aasocagor BBIIIOJTHEHHUS
OcHoBanue Juis JIUIIO, Pesynprar
Conepxanue Cpox BBIIOJTHEHHS aJIMAHHCTPATHBHO
Hayqana OTBETCTBEHHOE 3a Kpurepun npuHsaTHS | aJIMHHHCTPATHBHOI'O
. | aJIMHHHCTPaTHBHBIX a/IMHHHCTPATHBHBIX ro neicreus/ =
aJMHUHHUCTPAaTHBHOM pe » BBINIOJIHEHHE penIeHus JIeHCTBHS, CTIOCO0
mpomenypI nercTBui nelcTui R ST . UCTIOb3yeMas bk
o 1 HH(pOpMATHOHHAS
ro AeHcTBUS
cHcTeMa
1 2 3 - - 6 7
1. ITpoBepka TOKYMEHTOB H PErHCTpPAIHs 3asBICHASL
ITocTymienne IIpuem u npoBepka 1 pa6oumit 1eHs JloimkHOCTHOE YnonaomoueHHsn | OTCYyTCTBYIOT Perucrpamus
3asBJICHHS H KOMILIEKTHOCTH JIEI0 opran / TUC 3asBIICHAS H
JIOKYMEHTOB JIJIst JIOKYMEHTOB Ha VYnonaomMo4eHHOT noxymentoB B 'YIC
IIPeI0OCTaBIICHUS HAJIMYHE/OTCYTCTBHE 0 oprasa, (mprcBOEHHE HOMEpA
MYHHUIUIIAUTEHON OCHOBaHHM 1A OTBETCTBEHHOE 3a U JaTHPOBAaHHE);
yCIyTH B OTKa3a B IpueMe IIPEJIOCTaBIICHHE Ha3Ha4YCHHE
VYIOJIHOMOYEHHBIH | IOKyMEHTOB, MYHHIUIAIBHON JOJDKHOCTHOTI'O JIMIIA,
oprax IPeAyCMOTPEHHBIX YCIYTH OTBETCTBEHHOTI'O 32
IyHKTOM 2.15 [peIOCTaBICHHE
AJIMHHHCTPaTHBHOTO MYHHIHIAIBHOH
periiaMeHTa YCIIYTH, H Ilepesiada
€My JIOKYMEHTOB

B ciyqae BeIsBNCHHS
OCHOBaHH It
OTKa3a B IIpUeMe
JIOKyMEHTOB,
HanpaBJICHHE
3asiBUTEJIIO B

! He Bxmouaercs B 06umii CPOK MpeI0CTaBJICHUS MyHHIIMIIAIbHON YCITyTH




3JIEKTPOHHOM (opme
B JIMYHBIH KaOHHET Ha
EIII'Y yBenomiuenus
o popwme,
IPHBEJICHHOH B
IPUJIOXKEHHH 4 K

AIIMHHHCTPaTHBHOMY
IJIAMEHTY

B cinyqae orcyreTBHS JlomxHOCTHOE

OCHOBaHHM s JIUI0

OTKa3a B IpHeMe VYnonaomMo4yeHHOT

JOKyMEHTOB, 0 oprasa,

IIPEyCMOTPEHHBIX OTBETCTBEHHOE 3a

myHKTOM 2.15 perucTpanuio

AJIMAHHCTPaTHBHOI'O KOPPECIOHACHIINA

periaMeHTa,

perucTpanus

3asBJICHUA B

3NIEKTPOHHOM Ga3ze

JIaHHBIX 10 y4eTy

JIOKYMEHTOB

IIpoBepka 3asBneHus JlommkHOCTHOE Hanpasnennoe

H JIOKyMEHTOB JIHLO 3asBUTEIIO

IPEACTaBICHHBIX JUIS YnomHaomMo4eHHOT 3JIEKTPOHHOE

HOJTy4YeHHS 0 opraHa, yBEZIOMJIEHHE O

MYHHIHTIATBEHOR OTBETCTBEHHOE 3a IpUeMe 3asBJICHHS K

YCIIyTH IIpe/IOCTaBIICHHE paccMOTpPEHHIO JTHO0

MYHHIHIATBHOM OTKa3a B IpHEME
YCIYTH 3asBJICHUSA K
PaccCMOTPEHHIO
2. Ilonygenue ceenenuii mocpencrsom CMOB

ITaxer Hanpasnenue B JieHb peructpanuu | JIolokHOCTHOE Ynomaomouennsii | OTcyrcTBHE Hanpasnenue
3apErHCTPUPOBAaHH | MEXBEJIOMCTBEHHBIX | 3asBJICHHS H JIMIIO opran / TUC / JIOKYMEHTOB, MEXXBEJIOMCTBEHHOTO
BIX JJOKYMEHTOB, 3alIpOCOB B OpPraHbl H | JIOKYMEHTOB, Ynonaomouyennor | CMOB HEOOXOIUMBIX ISt 3arpoca B Oprabl
NOCTYIHBIIHX OpraHH3aIlHiH, 1 paGounii nesn 0 oprasa, [PEeIOCTaBICHHS (opranuzanum),
JIOJDKHOCTHOMY yKa3aHHBIE B ITyHKTE OTBETCTBEHHOE 32 MYHHUIUIIATBHOM IPeIOCTABIIAIONIHE
JIHILY, 2.3 IIPEJIOCTaBIICHHE YCIIyTH, HAXOJSAIUXCs | TIOKYMEHTBI




OTBETCTBEHHOMY 3a | AJIMHHHCTPAaTHBHOTO MYHHUIHIIATBHOR B PaCHOpSKCHHH (cBenenus),
IIpeIOCTaBIICHHE periameHTa YCIyTH roCyJapCTBEHHBIX IIPeyCMOTPEHHBIE
MYHHIUIIAJIEHON OpraHos IyHKTOM 2.12
yCIyru (opranu3anmii) AIIMUHHCTPaTHBHOTO
perjiaMeHTa, B TOM
YHCIe ¢
HCIIOJIb30BAaHUEM
CM53B
[Toryuenue oTBeTOB OtcyreTBYIOT [Tonmyuenne
Ha JIOKYMEHTOB
MEXBEIOMCTBEHHBIE (cBenenwmii),
3aIpoCHl, HEOOXOAUMBIX JUIS
¢opmupoBaHue [Ipe0CTaBICHHS
IIOJIHOTO KOMIUIEKTa MYHHIUTIATBHOM
JIOKyMEHTOB YCIIyTH
3. PaccMoTpeHHe JOKYMEHTOB H CBEICHHIA
ITaker ITpoBepka Jo 3 pabounx aueii JomkHOCTHOE VYnonaomodeHHsbIi | OCHOBaHHS OTKa3a B | MPOEKT pe3yJibTaTa
3apErHCTPHPOBAHH | COOTBETCTBUSA JIMI0 opran / T'UC NpeaOCTaBICHHH [peloCTaBIICHUS
BIX JIOKyMEHTOB, JIOKYMEHTOB H VnonaomMo4eHHOT MYHHIHTIATHHOM roCy/IapCTBEHHOM
NOCTYIHBIINX CBEJICHHH 0 oprasa, YCIIyTH, (MyHHIMIIATBHOIH)
JIOJDKHOCTHOMY TpeGoBaHHAM OTBETCTBEHHOE 3a IpelyCMOTPEHHBIE yciryra no gopme,
My, HOPMaTHBHBIX IPEOCTaBIICHHE myHKTOM 2.19 IPUBE/ICHHOMH B
OTBETCTBEHHOMY 3a | IPaBOBBIX aKTOB MYHHIUIIAIBHON AIIMHHHCTPATHBHOIO | MpHJIOXKeHuH 1, 2, 3 k
[peIoCTaBJICHHE IPEAOCTaBICHHS YCIyTH periameHTa AIIMHHHCTPaTHBHOMY
MYHHIUIIATBHOM MYHHIHNIATBHON perjiaMeHTy
CIIyTH YCIIyTH
4. IlpuHsTHE pEIIEHHS O IPEAOCTABICHHH YCIYTH
ITpoexr pesynbrara | [IpunsTie pemenus o | 1 paGoumii neHn JlomkHOCTHOE YnonaomoueHHbl# | OTCyTCTBYET Pesynbrar
MpeOCTABICHHUS [peI0CTaBICHUN iz opran / TUC [IpeIOCTaBIICHUS
MYHHIUIIATBHOM MYHHLHMIIATBHOM Y1nonHoMO4YeHHOT MYHHIMIIAJIBHOK
yciyry 1o ¢popme, | ycuyrd wim o6 oTkaze 0 oprasa, yciyru o ¢popmam,

IIPUBEJCHHOM B
NPWIOXKEHHH 1, 2, 3

B IpE€AOCTaBJIICHHH
yeryru

OTBETCTBCHHOC 3a

IIPpEeaOCTaBJICHHE

NpUBE/ICHHBIM B
ITpunoxenusix 1, 2, 3




K dopmupoBaHHe MYHHIHTIATBHON K
AIIMHHUCTPATHBHO | pELICHHS O YCIIyTH; AIMUHHCTPaTHBHOMY
MYy perjiaMeHTy NIpeIOCTABIICHHH PyxoBoauTrens perjiaMeHTy,
MYHHUIUIIATIBHON Y1nonHOMOYeHHOT MOANIACAHHBIN
yCIIyru Him 00 oTKaze 0 OpraHa) WJiH YCHJICHHOH
B IIPEJIOCTaBJICHHH HHOE KBaTM(HIIMPOBAHHOM
MYHHIHTIATBHOK YIIOJTHOMOYEHHOE TIOJITHCHIO
YCIIyTH UM JIHIO PYKOBOJUTENSA
Y1noIHOMOYEHHOTO
oprasna HJId HHOTO
YIIOJTHOMOYEHHOT'O HM
nMna
5. Beiaua pesynbraTta Ha OyMa)KHOM HOCHTEIE
®opmHupOBaHHE H Perucrpanus Ilocne oxoH4yaHus JloimkHOCTHOE YnonaomoueHHsslit | OTcyTcTBYET Buecenue cBenenuii o
perucTpanus pe3yJibTara NpOLEeAYPHl IPHHATHS | JIMIO opran / TUC/ KOHEYHOM pe3yJIbTare
pe3ysibTara NpeOCTaBICHUS pemeHus (B oOmuii VYnonaomodennor | MOI] IIpeI0CTaBICHHAS
MYHHIIUIIAIBHOR rocyJ1IapCTBEHHOM CPOK IIPEIOCTaBJICHHS | O OpraHa, MYHHIIUTIATEHOM
YCIIyTH, (MyHHIIUTIQJIEHO#) MYHHLIHNATBHOK OTBETCTBEHHOE 3a YCIIyTH
yYKa3aHHOIO B YCIIyTH YCIIyTH He [IpeIOCTaBJICHHE
ImyHKTE 2.5 BKJIIOYAETCS) MYHHIUIIATHHOM
?ﬁ;ﬁiﬁ?:’;ﬂo Hamnpagnenue B B cpokn, pow e Vxka3zanue 3asBuTeneM | Beiaua pesyinsTata
dopme MHOrO(QYHKIIHOHAIBH | YCTAHOBJIEHHBIE B 3asBJICHHH cioco0a | MyHHITHNIATBHOM
SNEKTPOHHOTO bl 1IeHTp pe3ynbrata | Cornamenuem o BBIJIaYH pe3yJibTara YCIIyTH 3asBUTEIIO B
nokyMmenTa B ITT'C rocy1apCTBEHHOIM B3aHMOJCHCTBHH MYHHIHIIATBHOH ¢dopme OymaxKHOTO
(MyHHIUTIATBHOIM) MEXTy YCIIyTH B JNOKYMEHTa,
YCIIYTH, YKa3aHHOIO B | YIIOJITHOMOYEHHBIM MHOTO(QYHKIIHOHAIBH | MOATBEPXKIAIOIIEr0
yHKTe 2.5 OpraHoM H OM LIEHTpE, a TAKXKe coziep)KaHue
AIMMHHCTPaTHBHOTO | MHOTO(Q)YHKIIHOHAJIBH 10J1a4a 3asiBJICHHUS 3JIEKTPOHHOTO
periiamenTa, B GopMe | bIM HEHTPOM gepe3 JIOKyMEHTa,
SJIEKTPOHHOTO MHOTrOYHKIIHOHANIBH | 3aBEPEHHOIO N€YaThIO
JIOKyMEHTa, Bl LIEHTP MHOTO()YHKIIHOHAIBH
MOJIUCAHHOTO Oro IIEHTpa, BHECEHHE
YCHJICHHOH ceenennii B 'UC o

KBaJTH(HIIHPOBAHHOM

BbIIa4e pe3ysIbTaTa




3JIEKTPOHHOM
MTOITHCHIO
YIOJTHOMOYEHHOTO
JIOJDKHOCTHOTO JIMIIA
Y1o1HOMO4YeHHOrO
oprasa

MYHULIUIATHEHON
YCIIyTH

Hanpasnenune
3asBUTEIO
pesyJibTaTta
[IpeIOCTaBICHHUS
rocyJ1lapCTBEHHOM
(MyHHIHIIATEHOM)
YCIIYTH B JIMYHBIA
kabuner Ha EII'Y

B nens perucrpanuu
pesyibTara
IIpeIOCTaBIICHUS
MYHHIHMIIAIbHON

yCIIyTH

Pesynprar
MYHHUIUTIAJIbHOM
YCIyTH,
HalpaBJICHHbIH
3agBHTENIO HA JIHYHBIA
kabuner Ha EIITY




